
Town Council Agenda 1  November 21, 2023 

TOWN COUNCIL AGENDA  

COMMUNITY CULTURAL CENTER AUDITORIUM / MICROSOFT “TEAMS”  

50 Chapman Place  

EAST HARTFORD, CONNECTICUT  

November 21, 2023 

 

6:15 PM Executive Session  
=================================================================== 

This Town Council meeting is accessible through “Microsoft Teams” 929-235-8441 

Conference ID: 565 393 232# or Click here to join the meeting  

 
Pledge of Allegiance 7:30 p.m. 
 
1. CALL TO ORDER 
 
2. AMENDMENTS TO AGENDA 
 
3. RECOGNITIONS AND AWARDS 
 
4. OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA 
ITEMS 

A.  Other Elected Officials 
B.  Other Residents 
C.  Mayor 

 
5. APPROVAL OF MINUTES 

A.  November 1, 2023 Executive Session 
B. November 1, 2023 Regular Meeting 
C. November 13, 2023 Organizational Meeting 

 
6. COMMUNICATIONS AND PETITIONS   
 A. Presentations by Department of Public Works 
  1. Review of Waste Management and Recycling  
  2. Report on Localized Flooding from Summer Rainfall Events 
 B. Disposition of Obsolete or Broken Town-Owned Equipment by Fire Department 
          
7. OLD BUSINESS 
 
8. NEW BUSINESS 

A. Resolution to Clarify Mayor Connor Martin’s Authority to Execute Prior and 
Pending Town Agreements  

B. Reallocation of ARPA Funds re: Contractual Services for Public Safety Complex 
Impound Garage 

C. Requests for Bid Waivers from Fire Department 
1. Purchase of Promotional Video Services from IAFC-TV Websedge 
2. Purchase of Incident Command Training from Across the Street 
 Productions, Inc. 
3. Purchase of Training and Certification Classes and Textbooks from  
 Connecticut Fire Academy 

D. Memorandum of Agreement with CT Department of Public Health re: Coordinator 
of Lead Detection Equipment  

tel:+1%20929-235-8441,,25704167#_blank
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NjYzNzhiNmUtZWQ3ZS00OTBiLTg5ZWEtMTc2NzBlNmQ1MzQ1%40thread.v2/0?context=%7b%22Tid%22%3a%2287da8af4-4bef-47df-81f6-2cd460cbb560%22%2c%22Oid%22%3a%22adbe2f67-5e02-469a-ae80-8d192b3a8837%22%7d
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E. Contract with Greater Hartford Transit District re: 2023-24 Dial-A-Ride Operating 
Assistance Grant  

F. Agreement with Riverfront Recapture, Inc. re: Extension of Great River Park 
Management Services 

G. Agreement with Habitat for Humanity of North Central Connecticut re: Temporary 
Use of Town Owned Property at 590 Burnside Avenue 

H. Referrals to Personnel and Pensions Subcommittee:   
1, Proposed Revision to Job Description and Pay Grade for Position of Project 

Manager – Sustainability in Department of Public Works 
2. Proposed Revision to Job Description for Position of Youth Outreach 

Coordinator in Department of Health and Human Services, Crisis Intervention 
3. Proposed Revision to Job Description and Pay Grade and Change in Title for 

Position of Administrative Aide in the Fire Department 
I. Referral to Real Estate Acquisition and Disposition Committee re: Clarification of 

Town Ownership of Small Parcels Comprising a Portion of East River Drive  
J. 2024 Town Council Regular Meetings Schedule 
K. Amusement Permit Application re: East Hartford Holiday Fest 2023  
L. Refund of Taxes 

 
9.   OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE  
      ADMINISTRATION 
 
10. COUNCIL ACTION ON EXECUTIVE SESSION MATTERS  

A. The pending notice to quit against and claim for relocation costs by New York 
Hair Salon LLC, regarding 794-810 Silver Lane, Suite 210, East Hartford, CT.   

B. The pending assessment (tax) appeal known as LAUREN SCOTT 
MULTIFAMILY, LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6072891-S, 
involving real property located at 4-24 Regis Street, East Hartford for the Grand 
List year 2021 through Grand List year 2025. 

C. The pending assessment (tax) appeal known as HOWARD MULTIFAMILY, LLC 
v. TOWN OF EAST HARTFORD – HHB-CV22-6073111-S, involving real 
property located at 9-19 Howard Court, East Hartford for the Grand List year 
2021 through Grand List year 2025. 

D. The pending assessment (tax) appeal known as STONE CREEK APARTMENTS, 
LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6072895-S, involving real 
property located at 140 Silver Lane, East Hartford for the Grand List year 2021 
through 2025 and the real property located at 126 Silver Lane, East Hartford for 
the Grand List year 2021 through Grand List year 2025. 

E. The pending assessment (tax) appeal known as CHAPMAN MULTIFAMILY, LLC 
v. TOWN OF EAST HARTFORD – HHB-CV22-6072894-S, involving real 
property located at 15-27 Chapman Street, East Hartford for the Grand List year 
2021 through Grand List year 2025. 

F. The pending assessment (tax) appeal known as 18 SIGNOR STREET, LLC v. 
TOWN OF EAST HARTFORD – HHB-CV22-6073105-S, involving real property 
located at 18 Signor Street, East Hartford for the Grand List year 2021 through 
Grand List year 2025. 

G. The pending assessment (tax) appeal known as OAKRIDGE SOUTH, LLC V. 
TOWN OF EAST HARTFORD – HHB-CV22-6073117-S, involving real property 
located at 50 Church Street, East Hartford for the Grand List year 2021 through 
Grand List year 2025 and 44 Church Street, East Hartford for the Grand List year 
2021 through Grand List year 2025. 

H. The pending assessment (tax) appeal known as 106 CENTRAL, LLC v. TOWN 
OF EAST HARTFORD – HHB-CV22-6073113-S, involving real property located 
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at 106 Central Avenue, East Hartford for the Grand List year 2021 through Grand 
List year 2025. 

I. The pending assessment (tax) appeal known as STONE CREEK APARTMENTS, 
LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6073103-S, involving real 
property located at 14-20 Sission Street, East Hartford for the Grand List year 
2021 through Grand List year 2025. 

J. The pending assessment (tax) appeal known as OAKRIDGE NORTH, LLC v. 
TOWN OF EAST HARTFORD – HHB-CV22-6072888-S, involving real property 
located at 145 School Street, East Hartford for the Grand List year 2021 through 
Grand List year 2025. 

K. The pending assessment (tax) appeal known as TOLLAND STREET 
HOLDINGS, LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6073200-S, 
involving real property located at 163 Tolland Street, East Hartford for the Grand 
List year 2021 through Grand List year 2025. 

L. The pending assessment (tax) appeal known as DEERFIELD MULTIFAMILY, 
LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6072889-S, involving real 
property located at 322-342 Park Avenue, East Hartford for the Grand List year 
2021 through Grand List year 2025. 

M. The pending assessment (tax) appeal known as TOLLAND MULTIFAMILY, LLC 
v. TOWN OF EAST HARTFORD – HHB-CV22-6072892-S, involving real 
property located at 490 Tolland Street, East Hartford for the Grand List year 2021 
through Grand List year 2025. 

  
 
11. OPPORTUNITY FOR RESIDENTS TO SPEAK 

A.  Other Elected Officials 
B.  Other Residents 
C.  Mayor 

 
 12. ADJOURNMENT (next meeting: December 12, 2023 at Community Cultural    
  Center) 
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Community Cultural Center Room 111 
 

November 1, 2023 
 

EXECUTIVE SESSION 
 

PRESENT Chair Richard F. Kehoe, Vice Chair Donald Bell, Jr., Majority Leader 
Sebrina Wilson (arrived 7:03 pm), Minority Leader John Morrison, 
Councilors Angela Parkinson, Awet Tsegai, Harry O. Amadasun, Jr., 
Thomas Rup and Travis Simpson  

 
ALSO    James Tallberg, Corporation Counsel 
PRESENT  Melissa McCaw, Chief Administrative Officer and Finance Director 
   Attorney Joe Hope, Alter Pearson  
      
 
CALL TO ORDER 
 
Chair Kehoe called the meeting to order at 6:33 p.m. 
 
MOTION By John Morrison 
  seconded by Don Bell 
 

to go into Executive Session to discuss the following: 

A. The pending assessment (tax) appeal known as 22 32 PROSPECT STREET, 
LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6073226-S, involving real 
property located at 22-26-32 Prospect Street, East Hartford for the Grand List 
year 2021 through Grand List Year 2025. 

B. The pending assessment (tax) appeal known as 525-527 MAIN STREET 
EAST HARTFORD, LLC v. TOWN OF EAST HARTFORD – HHB-CV-22-
6073230-S, involving real property located at 525-527 Main Street, East 
Hartford for the Grand List year 2021 through Grand List Year 2025. 

C. The pending assessment (tax) appeal known as BEBY, LLC SINGER 
REALTY v. TOWN OF EAST HARTFORD – HHB-CV22-6073432-S, 
involving real property located at 775 Silver Lane, East Hartford for the Grand 
List year 2021 through Grand List Year 2025. 

D. The pending assessment (tax) appeal known as VILLAGE STREET 
PROPERTIES, LLC v. TOWN OF EAST HARTFORD – HHB-CV22-6073433-
S, involving real property located at 48-54 Village Street, East Hartford for the 
Grand List year 2021 through Grand List Year 2025. 

E. The pending assessment (tax) appeal known as JAKIRAM, LLC v. TOWN OF 
EAST HARTFORD – HHB-CV22-6073234-S, involving real property located 
at 160 Governor Street, East Hartford and 182 Governor Street, East Hartford 
for the Grand List year 2021 through Grand List Year 2025.  

 
Motion carried 8/0    

 
MOTION By John Morrison 
  seconded by Don Bell 
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  to go back to Regular Session. 
 

Motion carried 9/0 
 

ADJOURNMENT 
 
MOTION By John Morrison 
  seconded by Don Bell 
 
  to adjourn at 7:05 pm  
 

Motion carried 9/0  
 
   

Attest___________________________ 
Richard F. Kehoe 

                  Town Council Chair 
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EAST HARTFORD TOWN COUNCIL 
 

COMMUNITY CULTURAL CENTER AUDITORIUM 
 

November 1, 2023 
 

PRESENT Chair Richard F. Kehoe, Vice Chair Don Bell, Majority Leader Sebrina 
Wilson, Minority Leader John Morrison, Councilors Angie Parkinson, Travis 
Simpson, Thomas Rup, Awet Tsegai and Harry Amadasun, Jr. 

 
ABSENT  
 
ALSO  Connor Martin, Chief of Staff 
PRESENT Melissa McCaw, Chief Administrative Officer and Finance Director  
  James Rovezzi, Assistant Director of Facilities, East Hartford Public  
  Schools 
  Laurence Burnsed, Director of Health and Human Services  
  Alex Trujillo, Director of Public Works 
   
CALL TO ORDER 
 
Chair Kehoe called the meeting to order at 7:30 pm. The Chair stated that this  
meeting was also available to the public through the “Teams” platform.   
 
The Chair announced the exit locations in accordance with Connecticut General 
Statutes §29-381, after which the Council joined him in the Pledge of Allegiance. 
 
The Chair called for a moment of silence to acknowledge the passing of former Town 
Council Chair Carol Guy.  Ms. Guy served on the Board of Education and Town Council, 
serving as the first and only woman Council Chair from 1991-93 before stepping down as 
a promotion in state government prohibited her from running for elective office under the 
Hatch Act.  The Council thanked Ms. Guy for her service to the community.  She will be 
missed. 
 
AMENDMENTS TO THE AGENDA 
 
MOTION By Sebrina Wilson 
  seconded by John Morrison   
 
  to add under New Business, Item 8F: “Resolution Honoring Mayor Mike  
  Walsh” to the Agenda 
 
  Motion carried 9/0 
 
RECOGNITIONS AND AWARDS 
 
OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS 
 
Eduardo Cruz Mazzini, owner of Malibu Sports Bar and Lounge (808 Silver Lane) and 
resident voiced concerns regarding how the East Hartford Police Department is 
responding to victims of crime who are undocumented.   
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Chief of Staff Martin  
 

 wished all a good evening 
 Government Finance Officers Association of the United States and Canada 

(GFOA) awarded the Town of East Hartford the Certificate of Achievement for 
Excellence in Financial Reporting for its comprehensive annual financial report 
(CAFR) for the fiscal year ended June 30, 2022.  

 Mayor Walsh has appointed Assistant Chief of Police Mack S. Hawkins as Interim 
Police Chief effective Friday, October 20, 2023  

 As part of the development of the Town’s 2024 Plan of Conservation and 
Development., the Planning and Zoning Commission is seeking feedback from 
residents at a public workshop session on Tuesday, November 28 at the East 
Hartford Senior Center at 7:00 pm.  

 Town-Wide Leaf Collection has begun and will continue through December 9th.  A 
map of anticipated pick up areas is available on the Town Website and is updated 
weekly. 

 All town offices, including the East Hartford Transfer Station will be closed Friday, 
November 10, 2023 in observance of Veterans Day and on Thursday, November 
23, 2023 in observance of Thanksgiving Day.  

 An in-person Food Drive will be held on Saturday, November 4th at Shop Rite from 
9:00 am – Noon. 

 East Hartford Rotary Club & The East Hartford Senior Center will host the Annual 
Veterans Day Picnic on Wednesday, November 8th at Noon. 

 A Veteran's Business Expo, hosted by the CT River Valley Chamber of Commerce 
will be held at the Community Cultural Center on Thursday, November 2 from 9:00 
am to 1:30 pm. 
 

APPROVAL OF MINUTES 
 
October 17, 2023 Executive Session 
 
MOTION By Sebrina Wilson 
  seconded by John Morrison   
 
  to approve the minutes of the October 17, 2023 Executive Session 
 
  Motion carried 9/0 
 
October 17, 2023 Regular Meeting 
 
MOTION By Sebrina Wilson 
  seconded by Tom Rup 
 
  to approve the minutes of the October 17, 2023 Regular Meeting 
 
  Motion carried 9/0 
 
COMMUNICATIONS AND PETITIONS 
 
Disposition of Obsolete or Broken Town-Owned Equipment 
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The Chair has stated that a number of chairs in poor condition are being disposed of by 
the Fire Department.  Per Ordinance, as the items have no value, there is no Council 
action required for their disposal. 
 
OLD BUSINESS  
 
NEW BUSINESS 
 
Board of Education Construction Projects: Amendment of 5 Year Capital Improvement 
Plan, Appropriation of Funds, Authorization for State Grant Applications and Referral to 
the Public Building Commission 
 
Hockanum School Steam Tunnel Piping Abatement 
 
MOTION By Angie Parkinson 
  seconded by Travis Simpson 
 
  to adopt the following resolution: 
 

WHEREAS, the Town of East Hartford Board of Education has identified that a 
piping abatement project at the ECLC at Hockanum School is a priority of the 
school district and qualifies for State School Construction reimbursement; and 
 
WHEREAS, the cost of the flooring abatement and replacement including design 
and construction is anticipated to total $330,000 with the State reimbursing 
76.43% of eligible costs or $250,000 leaving the School District to pay 23.57% of 
eligible costs or approximately $80,000, which includes an amount for unforeseen 
ineligible costs. 
 
THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does 
hereby approve the following items: 
 
1. The addition by resolution to the Town’s 5-Year Capital Improvement Plan, the 
ECLC at Hockanum School Tunnel Piping Abatement Project in the amount of 
$330,000 
 
2. The authorization of a total project cost of $330,000 for the ECLC at Hockanum 
School Tunnel Piping Abatement Project; 
 
3. The authorization of the East Hartford Board of Education to apply to the 
Commissioner of Administrative Services and to accept or reject a grant for the 
ECLC at Hockanum School Tunnel Piping Abatement Project; 
 
4. That the Town’s Public Building Commission is hereby charged with the 
oversight and approval of the ECLC at Hockanum School Tunnel Piping 
Abatement Project; 
 
5. That the local share of $80,000 for this project will be funded through funds 
previously appropriated by the Town Council from the Board of Education Capital 
Reserve Fund; and 
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6. That the Town of East Hartford hereby authorizes at least the preparation of 
schematic drawings and outline specifications for the ECLC at Hockanum School 
Tunnel Piping Abatement Project. 

 
  On call of the vote, the motion carried 9/0 
 
East Hartford Middle School Partial Flooring Abatement 
 
MOTION By Angie Parkinson 
  seconded by Tom Rup 
 
  to adopt the following resolution: 

 
WHEREAS, the Town of East Hartford Board of Education has identified that a 
flooring abatement project at the East Hartford Middle School is a priority of the 
school district and qualifies for State School Construction reimbursement; and 
 
WHEREAS, the cost of the flooring abatement and replacement including design 
and construction is anticipated to total $458,334 with the State reimbursing 
76.43% of eligible costs or $348,334 leaving the School District to pay 23.57% of 
eligible costs or approximately $110,000, which includes an amount for 
unforeseen ineligible costs. 
 
THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does 
hereby approve the following items: 
 
1. The addition by resolution to the Town’s 5-Year Capital Improvement Plan, the 
East Hartford Middle School (B and H Buildings-Partial) Flooring Abatement 
Project in the amount of $458,334. 
 
2. The authorization of a total project cost of $458,334 for the East Hartford Middle 
School (B and H Buildings-Partial) Flooring Abatement Project; 
 
3. The authorization of the East Hartford Board of Education to apply to the 
Commissioner of Administrative Services and to accept or reject a grant for the 
East Hartford Middle School (B and H Buildings-Partial) Flooring Abatement 
Project; 
 
4. That the Town’s Public Building Commission is hereby charged with the 
oversight and approval of the East Hartford Middle School (B and H Buildings-
Partial) Flooring Abatement Project; 
 
5. That the local share of $110,000 for this project will be funded through funds 
previously appropriated by the Town Council from the Board of Education Capital 
Reserve Fund; and 
 
6. That the Town of East Hartford hereby authorizes at least the preparation of 
schematic drawings and outline specifications for the East Hartford Middle School 
(B and H Buildings-Partial) Flooring Abatement Project 
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  On call of the vote, the motion carried 9/0 
 
Norris Elementary School Roof Replacement 
 
MOTION By Angie Parkinson 
  seconded by Travis Simpson 
 
  to adopt the following resolution: 
 

WHEREAS, the Town of East Hartford Board of Education has identified that a 
roof replacement project at the Norris Elementary School is a priority of the school 
district and qualifies for State School Construction reimbursement; and 
 
WHEREAS, the cost of the roof replacement including design and construction is 
anticipated to total $450,600 with the State reimbursing 76.43% of eligible costs or 
$270,600 leaving the School District to pay 23.57% of eligible costs or 
approximately $180,000 which includes an amount for unforeseen ineligible costs 
and a limited-eligibility roof section. 
 
THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does 
hereby approve the following items: 
 
1. The addition by resolution to the Town’s 5-Year Capital Improvement Plan, the 
Norris Elementary School Roof Replacement Project in the amount of $450,600 
 
2. The authorization of a total project cost of $450,600 for the Norris Elementary 
School Roof Replacement Project; 
 
3. The authorization of the East Hartford Board of Education to apply to the 
Commissioner of Administrative Services and to accept or reject a grant for the 
Norris Elementary School Roof Replacement Project; 
 
4. That the Town’s Public Building Commission is hereby charged with the 
oversight and approval of the Norris Elementary School Roof Replacement 
Project; 
 
5. That the local share of $180,000 for this project will be funded through funds 
previously appropriated by the Town Council from the Board of Education Capital 
Reserve Fund; and 
 
6. That the Town of East Hartford hereby authorizes at least the preparation of 
schematic drawings and outline specifications for the Norris Elementary School 
Roof Replacement Project. 

 
  On call of the vote, the motion carried 9/0 
 
Norris Elementary School Flooring Abatement 
 
MOTION By Angie Parkinson 
  seconded by Travis Simpson 
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  to adopt the following resolution: 
 

WHEREAS, the Town of East Hartford Board of Education has identified that a 
flooring abatement project at the Norris Elementary School is a priority of the 
school district and qualifies for State School Construction reimbursement; and 
 
WHEREAS, the cost of the flooring abatement and replacement including design 
and construction is anticipated to total $382,060 with the State reimbursing 
76.43% of eligible costs or $290,060 leaving the School District to pay 23.57% of 
eligible costs or approximately $92,000, which includes an amount for unforeseen 
ineligible costs. 
 
THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does 
hereby approve the following items: 
 
1. The addition by resolution to the Town’s 5-Year Capital Improvement Plan, the 
Norris Elementary School Flooring Abatement Project in the amount of $382,060 
 
2. The authorization of a total project cost of $382,060 for the Norris Elementary 
School Flooring Abatement Project; 
 
3. The authorization of the East Hartford Board of Education to apply to the 
Commissioner of Administrative Services and to accept or reject a grant for the 
Norris Elementary School Flooring Abatement Project; 
 
4. That the Town’s Public Building Commission is hereby charged with the 
oversight and approval of the Norris Elementary School Flooring Abatement 
Project; 
 
5. That the local share of $92,000 for this project will be funded through funds 
previously appropriated by the Town Council from the Board of Education Capital 
Reserve Fund; and 
 
6. That the Town of East Hartford hereby authorizes at least the preparation of 
schematic drawings and outline specifications for the Norris Elementary School 
Flooring Abatement Project. 
 

  On call of the vote, the motion carried 9/0 
 
Grant Application from State of CT via CT Youth Services Association re: Support and 
Enhancement of Services of East Hartford Juvenile Review Board 
 
MOTION By Harry Amadasun 
  seconded by John Morrison 
 
  to adopt the following resolution: 
 

WHEREAS; the State of Connecticut, through the Connecticut Youth Services 
Association (CYSA), has made funding available for the support and enhancement 
of the East Hartford Juvenile Review Board (JRB), and;  
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WHEREAS; the JRB offers a meaningful alternative to criminal court for East 
Hartford youth, ages 9-17, referred by the East Hartford Police Department, Public 
Schools and Youth Services, 
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of the 
Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by the State of Connecticut and/or the CYSA as 
they pertain to this JRB Support and Enhancement Grant. 

 
  On call of the vote, the motion carried 9/0  
 
Allocation of ARPA Funds re: Fencing Upgrades at Town Pools 
 
MOTION By Harry Amadasun 
  seconded by Don Bell 
 
  to adopt the following resolution: 
 

WHEREAS; the Town has been awarded $24,561,068 in American Rescue Plan 
Act (ARPA) funds from the U.S. Treasury; and 
 
WHEREAS; in order to most effectively use these funds, the authorization of new 
projects is periodically necessary;   
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of the 
Town of East Hartford, is authorized to add the following to the approved list of 
ARPA Projects: 
 
1. “Upgrade Fencing at Town Pools”  
 
AND LET IT BE FURTHER RESOLVED; that Michael P. Walsh, Mayor of the 
Town of East Hartford, is authorized to make the following transfers among ARPA 
Accounts: 
 
1. Transfer $80,000.00 from “Small Business Support and Resources – Qualified 
Census Tracts” to “ARPA Unallocated Balance” 
 
2. Transfer $80,000.00 from “ARPA Unallocated Balance” to “Upgrade Fencing at 
Town Pools” 

 
  On call of the vote, the motion carried 9/0 
 
Bid Waiver: Purchase of Auto Parts for Fleet Vehicles from Best Automotive Parts, LLC 
 
MOTION By Awet Tsegai 
  seconded by Tom Rup 
 

pursuant to Section 10-7(c) of the Town of East Hartford Code of 
Ordinances, the Town Council waive the bidding procedures required by 
Section 10-7(a) and authorize the Town Department of Public Works to 



 
 
November 1, 2023  Volume 92 8 

purchase automotive parts as necessary up to a limit of $9,999.00 from 
Best Automotive Parts LLC. for fleet repairs under the Public Works 
jurisdiction to assure that fleet vehicles are repaired in a timely manner and 
to avoid delays on the acquisition of parts due to supply chain issues. 

 
  Motion carried 9/0 
 
Recommendation from Personnel and Pensions Subcommittee re: Proposed Revision of 
Job Description for “Career Coach” 
 
MOTION  By Awet Tsegai 
  seconded by Tom Rup 
 

to approve the proposed revised Job Description for the position of 
“Career Coach” dated November 1, 2023, as presented at the November 
1, 2023 Personnel and Pensions Subcommittee Meeting. 
 
Motion carried 9/0 

 
Resolution Honoring Mayor Mike Walsh 
 
MOTION  By Don Bell 
  seconded by John Morrison 
 
  to adopt the following resolution: 
 

WHEREAS, Michael P. Walsh has served as mayor of the Town of East Hartford 
since November, 2021; and 
 
WHEREAS, previously Mike Walsh served twenty-one years as the Finance Director 
for the Town and for two years as a Town Councillor; and  
 
WHEREAS, during his tenure as Mayor, Mike Walsh has worked feverishly to improve 
the delivery of Town services in a more effective and responsive manner; and 
 
WHEREAS, Mike Walsh worked with the Charter Revision Commission to create the 
position of Chief Administrative Officer to provide better oversight of Town government 
operations; and 
 
WHEREAS, Mike Walsh has successfully encouraged major private economic 
development investment in the Town of East Hartford toward the goal of enhancing 
the quality of life of all residents in our community; and 
 
WHEREAS, throughout his service to the Town of East Hartford, Mike Walsh has 
demonstrated the ability to work with every person in a collaborative spirit that results 
in a consensus solution. 
 
NOW THEREFORE BE IT RESOLVED: 
 
the East Hartford Town Council recognizes and appreciates Mike Walsh’s deep 
dedication to our community and vision for a bright future; and  
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the East Hartford Town Council recognizes that Mike Walsh’s many contributions to 
town government operations will be a lasting legacy; and 
 
the East Hartford Town Council thanks Mike for his commitment to the town and looks 
forward to working with him on future projects that achieve our collective goal of 
economic growth and opportunities for all residents to live and work in East Hartford.   

 
  On call of the vote, the motion carried 9/0 
 
The Council thanked Mayor Mike for his passion for the residents of East Hartford and 
dedication of service and wished him well in his next ventures. 
 
An official citation for Mayor Walsh from the Connecticut General Assembly was read into 
the record by Councilor Tsegai and will be presented to the Mayor. 
 
OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE 
ADMINISTRATION  
 
Councillor Simpson requested that the Administration provide more specifics regarding 
the anticipated dates of leaf collection on the Town website’s map.   
 
COUNCIL ACTION ON EXECUTIVE SESSION MATTERS 

 
The pending assessment (tax) appeal known as 22 32 PROSPECT STREET, LLC v. 
TOWN OF EAST HARTFORD – HHB-CV22-6073226-S, involving real property located at 
22-26-32 Prospect Street, East Hartford for the Grand List year 2021 through Grand List 
Year 2025. 
 
MOTION        By Don Bell 
               seconded by Tom Rup 

  
MOVE THAT, this Council accept the recommendation of Corporation 
Counsel to settle the pending tax assessment appeal known as 22 32 
PROSPECT STREET, LLC v. TOWN OF EAST HARTFORD, Docket 
Number HHB-CV22-6073226-S, involving real property located at 22-26-32 
Prospect Street, East Hartford, CT to adjust the Appraised Parcel Value of 
$2,274,300.00 to $2,150,000.00 for the Grand List year 2021 through 
Grand List Year 2025 and authorize a refund or reduction of $3,567.42 for 
grand list year 2021, and a refund or reduction of $3,701.42 for Grand list 
year 2022. 
 

 Motion carried 9/0 
 
The pending assessment (tax) appeal known as 525-527 MAIN STREET EAST 
HARTFORD, LLC v. TOWN OF EAST HARTFORD – HHB-CV-22-6073230-S, involving 
real property located at 525-527 Main Street, East Hartford for the Grand List year 2021 
through Grand List Year 2025. 
 
MOTION        By Don Bell 
               seconded by Travis Simpson 
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MOVE THAT, this Council accept the recommendation of Corporation 
Counsel to settle the pending tax assessment appeal known as 525-527 
MAIN STREET EAST HARTFORD, LLC  v. TOWN OF EAST HARTFORD, 
Docket Number HHB-CV-22-6073230-S, involving real property located at 
525-527 Main Street, East Hartford, CT to adjust the Appraised Parcel 
Value of $2,343,585.00 to $2,150,000.00 for the Grand List year 2021 
through Grand List Year 2025 and authorize a refund or reduction of 
$5,555.92 for grand list year 2021 and a refund or reduction of $5,764.60 
for Grand List Year 2022. 
 

 Motion carried 9/0 
 
The pending assessment (tax) appeal known as BEBY, LLC SINGER REALTY v. TOWN 
OF EAST HARTFORD – HHB-CV22-6073432-S, involving real property located at 775 
Silver Lane, East Hartford for the Grand List year 2021 through Grand List Year 2025. 
 
MOTION        By Don Bell 
               seconded by John Morrison 

  
MOVE THAT, this Council accept the recommendation of Corporation 
Counsel to settle the pending tax assessment appeal known as BEBY, 
LLC SINGER REALTY v. TOWN OF EAST HARTFORD, Docket Number 
HHB-CV22-6073432-S, involving real property located at 775 Silver Lane, 
East Hartford, CT to adjust the Appraised Parcel Value of $2,238,670.00 to 
the fair market value of $2,088,672.00 for the Grand List year 2021 through 
Grand List Year 2025 and authorize a refund or reduction of $4,304.98 for 
grand list year 2021 and a refund or reduction of $4,466.66 for Grand List 
Year 2022. 
 

 Motion carried 9/0 
 
The pending assessment (tax) appeal known as VILLAGE STREET PROPERTIES, LLC 
v. TOWN OF EAST HARTFORD – HHB-CV22-6073433-S, involving real property located 
at 48-54 Village Street, East Hartford for the Grand List year 2021 through Grand List 
Year 2025. 
 
MOTION        By Don Bell 
               seconded by John Morrison 

  
MOVE THAT, this Council accept the recommendation of Corporation 
Counsel to settle the pending tax assessment appeal known as VILLAGE 
STREET PROPERTIES, LLC v. TOWN OF EAST HARTFORD, Docket 
Number HHB-CV22-6073433-S, involving real property located at 48-54 
Village Street, East Hartford, CT to adjust the Appraised Parcel Value of 
$1,633,420.00 to $1,235,000.00 for the Grand List year 2021 through 
Grand List Year 2025 and authorize a refund or reduction of $11,434.90 for 
grand list year 2021 and a refund or reduction of $10,615.87 for Grand List 
Year 2022. 
 

 Motion carried 9/0 
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The pending assessment (tax) appeal known as JAKIRAM, LLC v. TOWN OF EAST 
HARTFORD – HHB-CV22-6073234-S, involving real property located at 160 Governor 
Street, East Hartford and 182 Governor Street, East Hartford for the Grand List year 2021 
through Grand List Year 2025. 
 
MOTION        By Don Bell 
               seconded by Travis Simpson 

  
MOVE THAT, this Council accept the recommendation of Corporation 
Counsel to settle the pending tax assessment appeal known as JAKIRAM, 
LLC v. TOWN OF EAST HARTFORD, Docket Number HHB-CV22-
6073234-S, involving real property located at 182 Governor Street, East 
Hartford by adjusting the Appraised Parcel Value of 160 Governor Street, 
East Hartford, CT from $891,400.00 to $875,000.00 for the Grand List year 
2021 through Grand List Year 2025 and authorize a refund or reduction of 
$471.10 for grand list year 2021 and a refund or reduction of $488.74 for 
Grand List Year 2022. 
 

 Motion carried 9/0 
 

OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
Gary Roy, 61 Matthew Road expressed concern over the conditions of the town 
cemeteries, noting that the QR codes at Center Cemetery need to be updated and the 
statute honoring Civil War veterans should be cleaned and maintained.  He noted that 
flowers used to be planted at the entrance.   The Hillside Cemetery monuments need to 
be maintained and the town should not be spraying weed killer on the gravestones as the 
dead grass is not cleared out.  He noted that veterans groups will come and assist the 
town in maintaining the cemeteries.   Finally he noted that Enfield has a tax credit for 
volunteer work which the town should consider. 
 
Chief of Staff Martin took a moment to acknowledge resident Gary Roy for his continued 
engagement in the community and involvement at Council Meetings. 
 
Mr. Martin also encouraged all residents to exercise their right to vote on Tuesday 
November 7th.  Polls in East Hartford open at 6:00 a.m. 
 
ADJOURNMENT 
 
MOTION By John Morrison 
  seconded by Don Bell 
 
  to adjourn (8:57 pm)      
 
  Motion carried 9/0 
 
The Chair wished all a good evening and announced that the next meeting of the Town 
Council will be an organizational meeting to swear in newly elected officials on Monday, 
November 13th. The next Regular Town Council Meeting will be held on Tuesday 
November 21st. 
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     Attest  ___________________________________ 
           Jason Marshall 
                               TOWN COUNCIL CLERK 
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TOWN COUNCIL CHAMBER 
 

EAST HARTFORD, CONNECTICUT 
 

NOVEMBER 13, 2023 
 

ORGANIZATIONAL MEETING 
                                                              

          
PRESENT Richard F. Kehoe, Donald Bell, Jr., Harry Amadasun, Angela Parkinson, Awet 

Tsegai, Sebrina Wilson, John Morrison, Tom Rup and Travis Simpson 
 
 Mayor:   Connor Martin 
 
 
CALL TO ORDER 
 
In accordance with Section 3.2(a) of the Town Charter, Mayor Martin called the meeting to order at 
7:05 p.m.  He announced the exit locations in accordance with Connecticut General Statutes §29-
381, after which the Council joined him in the Pledge of Allegiance. 
 
The Mayor stated that he was sworn in as Mayor earlier in the day by Robert Pasek, Town Clerk.   
He then called upon Robert Pasek, Town Clerk to administer the Oath of Office to the following  
elected officials: 
 
 
TOWN COUNCIL       
         
Harry Amadasun, Jr. 
Don Bell 
Richard Kehoe 
John Morrison 
Angie Parkinson 
Tom Rup 
Travis J. Simpson 
Awet Tsegai 
Sebrina Wilson 
 
TOWN TREASURER 
 
John P. Murphy, Jr. 
 
BOARD OF EDUCATION (sworn in earlier this evening) 
 
Rebecca Betancourt  
Joelle A. Murchison 
Marilyn Pet 
Chris Tierinni 
Patrick Biggins 
Jaclyn A. Clarke 
Matthew Lauf 
 
SELECTMEN 
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Charles Botts, III (not present) 
Robert Rosa (not present) 
Pasquale J. Salemi  
 
CONSTABLES 
 
Charles Clarke  
Joshua Quintana (not present) 
Daron Ross 
Carl Smith 
Susan Tukey (not present) 
Tia L. Woods  
 
Mayor Martin noted that unfortunately the Board of Education called a meeting for 7 p.m. tonight so 
the Board members who were elected on November 7th were sworn in separately at 6 p.m.  He then 
recognized Awet Tsegai for purposes of initiating the motion to nominate the Council Chair. 
  
NOMINATION OF COUNCIL CHAIR/DEPUTY MAYOR 
 
MOTION  By Awet Tsegai        
   seconded by Sebrina Wilson 
 
   to nominate Richard F. Kehoe as Chair of the Town Council 
 
   Motion carried 9/0 
 
The Mayor then yielded the floor and Rich Kehoe presided over the meeting as Chair. 
 
NOMINATION FOR VICE CHAIR 
 
MOTION  By Sebrina Wilson 
   seconded by John Morrison 
 
   to nominate Donald Bell, Jr., as Vice Chair of the Town Council. 
 
   Motion carried 9/0 
 
 
NOMINATION OF COUNCIL CLERK 
 
MOTION  By Harry Amadasun 
   seconded by John Morrison 
 
   to nominate Jason Marshall as Council Clerk. 
 
   Motion carried 9/0 
 
RESOLUTION RELATING TO TIME, PLACE AND PROCEDURE FOR REGULARLY SCHEDULED 
AND SPECIAL COUNCIL MEETINGS 
          
MOTION  By Angie Parkinson 
   seconded by John Morrison 
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   to adopt the following resolution: 
 

Whereas, Section 3.3(a) of the Town Charter of the Town of East Hartford requires that a 
resolution be adopted at this meeting governing the time and place of regularly scheduled 
meetings, and provide for the calling of Special Meetings. 
 
NOW, THEREFORE, BE IT RESOLVED: 
That the East Hartford Town Council meets regularly on the first and third Tuesdays of each 
month at 7:30 p.m., and at such other times as the Council shall designate, in the Council 
Chamber in the Town Hall of the said Town of East Hartford and at such other places as the 
Council shall designate. 
 
Also, according to Section 3.3(a) of the Town Charter, that the Chair shall have the power to call 
a Special Meeting of the Council at any time and shall call such meeting whenever requested by 
one-third or more of the Councillors. 
 
BE IT FURTHER RESOLVED: 
                            
That Robert’s Rules of Order shall govern parliamentary procedure at all Town Council 
meetings, with the exception that (1) the Chair shall not be required to restate the motion of any 
Council member unless requested by another Councillor, or when in the discretion of the Chair, 
such restatement is necessary to avoid any confusion as to the motion; and (2) where such 
rules are in conflict with the provisions of the State Statutes, the Town Charter, or Town 
Ordinances. 
 
On call of the vote, motion carried 9/0 

  
SELECTION OF MAJORITY AND MINORITY LEADERS 
 
Chair Kehoe announced that Sebrina Wilson will serve as the Majority Leader and John Morrison               
will serve as the Minority Leader. Chair Kehoe announced that the next regular Town Council 
meeting will be held on Tuesday, November 21st.  
 
Each Councillor thanked their families and the residents of East Hartford for their support through 
the election process.   
  
ADJOURNMENT 
 
MOTION By John Morrison 
  seconded by Don Bell 
 
  to adjourn (7:36 pm) 
 
  Motion carried 9/0 
 
 
 
       Attest ___________________________ 
               Jason Marshall  
            TOWN COUNCIL CLERK 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 9, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  PRESENTATION: Recycling Achievements and Stormwater Flooding  

 

Please allocate time on the Town Council agenda for a presentation by the Director of Public Works 
Alexander Trujillo regarding the town’s recycling achievements and stormwater flooding. 
 
Please place this item on the Town Council agenda as a communication for the November 21, 2023 
meeting. 
 
C:  A. Trujillo, DPW Director 
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Localized Flooding
TOWN COUNCIL PRESENTATION

NOVEMBER 21, 2023

Douglas R. Wilson, PE
Town Engineer/LTA



WHAT IS “LOCALIZED FLOODING”?

This year, more than most, we’ve seen a significant increase in flooding in 
areas not normally experiencing any flooding.  These are not, in most cases, 
designated FEMA flood zones.

The main issue:  

excess runoff from “abnormal” rainfall is overwhelming the 
stormwater drainage systems, which causes significant surface 

runoff where it is not normally found

Abnormal rainfall is when a storm has an unusually high intensity (inches per 
hour or total inches of rainfall) that occurs in a short duration (in several 
cases, less than an hour).

Localized flooding is not experienced when we have “normal” rainfall.  The 
stormwater drainage system can collect and transport runoff from “normal” 
rainfall events without localized flooding.
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WHAT IS “NORMAL” RAINFALL?

3

Using the Almanac from the Hartford Courant, the normal 
amount of rainfall through November 8 would be 40.36 
inches.  That equates to:

• 0.13 inches per day

• 0.91 inches per week

• 3.88 inches per month

We’ve received an abnormal amount of rainfall for the year 
to date:

55.3 inches
(14.9 inches over normal year to date)



WHAT’S “NORMAL” RAINFALL FOR EAST HARTFORD?

Using records for Brainard Airport in Hartford, the normal 
rainfall (based  on daily records from 1991 to 2020) is:

42.8 inches (3.57 inches per month)

The amount of rainfall, year to date, is:

55.0 inches 
(12.2 inches over normal yearly total,

with more rainfall coming)
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WHEN DID WE GET THE ABNORMAL RAINFALL?

• July

• September
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HOW MUCH RAINFALL CAN THE STORMWATER DRAINAGE SYSTEMS 
HANDLE?

For most of East Hartford, the capacity of the stormwater drainage system 
was established when residential subdivisions were developed. Piped storm 
drainage systems and minor “ditches” were required to convey 10-year storm 
runoff; major channels convey 25-year runoff.

The “return period” in terms of “years” is really an indication of probability 
that a storm with that intensity will occur in any year.  The probability is the 
inverse of the return period.

For any given storm, the amount of rainfall (inches) and the duration of the 
rainfall determine the return period (probability).
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Return Period Probability

1-year 100%

2-year 50%

5-year 20%

10-year 10%

25-year 4%

100-year 1%

500-year 0.2%



INTENSITY-DURATION-FREQUENCY FOR EAST HARTFORD

EXAMPLE

Imagine that 3 inches of rain falls 
during a storm over the course of a day 
(24 hours) – that intensity has a 2-year 
return period, meaning that it is very 
likely (50% probability in any given 
year) to occur. And, the storm 
drainage system is able to convey the 
runoff to the adjacent waterway 
without issue. If the same 3 inches of 
rain falls in a 3-hour period, then the 
return period is between 10- and 25-
years and the system can still convey 
the runoff. But, if the 3 inches of rain 
falls in just an hour (60 minutes), the 
return period is approximately 184 
years (0.54% of occurring in any given 
year) and the storm system is 
overwhelmed and localized flooding 
will occur.
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WHAT WERE THE RETURN PERIODS OF THE MAJOR RAINFALL EVENTS 
IN JULY?
Based on observations by 
residents and Department of 
Public Works staff, it seems 
the four storms all occurred in 
about an hour. That means 
that the July 4 and July 16 
rainfall were just under 50 
year storms, the August 18 
storm was a 100-year storm 
and the July 21 storm was 
almost a 150-year storm 
event.

In contrast to the four (4) high 
rainfall storms, the July 29 
rainfall is less than 5-year 
event.
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WHAT CAN THE TOWN DO ABOUT LOCALIZED FLOODING?

Short-Term

The East Hartford Department of Public Works is evaluating localized 
flooding from these storms to determine if there are any blockages 
that are reducing the capacity of the storm drainage system. If found, 
blockages will be removed or pipes will be replaced to maintain 
system capacity. Minor improvements, like changing the type of 
catch basin top to increase capture capacity or providing other 
overflow relief, will be evaluated on a case-by-case basis.

Longer-Term

Major improvements, like complete upgrade of a storm drainage 
system or a culvert replacement, require engineered analysis and 
design, which will be addressed when funding is available.
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WHAT CAN RESIDENTS DO ABOUT LOCALIZED FLOODING?

Residents can consider how their property is arranged and what they might 
be able to do to reduce your risk:

• Are they near a low point in the road?

• Where are catch basins located?

• If the storm drain system is overwhelmed, where would the excess runoff 
travel?

• Could your lawn be regraded to keep water away from a 
garage/basement/shed?

• Could they move a shed away from the area that would flood if the storm 
drainage system is overwhelmed?

Residents can also be good observers when flooding occurs and take photos 
to document the level/extent and the time (including when rainfall starts and 
ends).  The more information we have the better we can evaluate what is 
causing the flooding.  Residents can report localized flooding and upload 
photos to the Town’s QAlert system using the Drainage/Flooding Issue 
request type.
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Sawka Drive Flooding
July 21st 2023



Looking North from #69 Sawka Drive Looking East from #69 Sawka Drive



Looking towards #69 Sawka Dr. 4:48pm 13 Minutes after previous picture, 
notice water level on sign, approximately 1” below the bottom of “Road”
This picture indicates a drop of 7” in 13 minutes, confirming that drainage 

system is clear and that this is more of a capacity issue. 

Sawka Dr. Looking Towards #69 at 4:35pm
Water level on sign is approximately 1” below the “D” in ROAD.



Imagery ©2023 Airbus, Maxar Technologies, U.S. Geological Survey, Map data ©2023 Google 50 ft

Sawka Drive Aerial

Area of FloodingSawka Drive Outfall

69

42

95



Brook going to Forbes St Culvert clear
No blockages

Sawka Dr. Outfall
Clear no blockages



#95 Sawka Drive basin
Forbes St Culvert

No Blockages clear



Inside basin #95 Sawka Drive, Clear no debris inside basin



Inside #42 Candlewood Drive Basin
Basin is clear no blockages, water is at Flow line of pipe



Candlewood Drive looking South to Sawka Drive 15” Dia



Sawka Drive Outfall 36” dia. Pipe, Upper left shows blind connection from neighboring house 



Sawka Drive Outfall 36” dia. Pipe 



Sawka Drive Outfall 36” dia. pipe



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 15, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  Ordinance 10-3(c) Disposition of Obsolete or Broken Town-Owned Equipment 

 

Pursuant to Section 10-3 (c), this memo serves as a notification of intent by Fire Department to dispose 
of obsolete an inflatable RIB boat and a loader boat trailer.  
 
Please place this item on the Town Council agenda as a communication for the November 21, 2023 
meeting. 
 
C:  K. Munson, Fire Chief  
  
  
Sec. 10-3 (c): 
 
(c) Notwithstanding the provisions of subsection (a) of this section, the Mayor may authorize the 
disposal of any furniture or equipment that is determined by the Finance Director to be unsuitable for 
town use and of any computer equipment that is determined by the Information Technology Manager 
to be unsuitable for town use because of obsolescence or damage, provided no Director has indicated 
an interest in the property within fourteen days of notice of intent to dispose by the Mayor, and 
provided further, that if such furniture or equipment has some use other than for town use, such 
furniture or equipment shall be disposed by auction or other means of sale. The Mayor shall notify in 
writing the Town Council of any disposal or auction of property pursuant to this section prior to such 
disposal or auction. 
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October 26, 2023 

 

TO:  Melissa McCaw, Finance Director 

FROM: Stephen Alsup, Assistant Fire Chief 

RE:  Surplus Items 

 

Director McCaw, 

 

In accordance with Section 10-3 (c) of the Town of East Hartford Code of Ordinances, I 

am providing written notice of the fire department’s intent to dispose of the items noted 

below.  We will deliver the Items to Public Works for disposal at a time mutually 

convenient to both departments. 

 

The item noted below has been removed from service and rendered as surplus. 

 

10’ Inflatable RIB Boat  

Marine 2 (Genmar by Zodiac) 

Model GM10 RIB 

Serial # Z24103 

 

EZ Loader Boat Trailer 

Model: TEZB 23-25/27 7500 

VIN:  1ZEAANTG29A165849 

 

Both items have been removed from Fire Department service.  The 10’ Inflatable RIB 

Boat leaks and the EZ Loader Boat Trailer has been replaced.   

 

Any Director who may be interested in this vehicle can contact Will Melendez, the Fire 

Department Master Mechanic for further detail.   

 

Please contact me if you have any questions. 

 

 

 

Cc:  Mike Walsh, Mayor 

 Connor Martin, Chief of Staff 

Alex Trujilo, Public Works Director 

Kevin Munson, Fire Chief 

Jay Silver, Assistant Fire Chief-Operations 

 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  October 20, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  Ordinance 10-3(c) Disposition of Obsolete or Broken Town-Owned Equipment 

 

Pursuant to Section 10-3 (c), this memo serves as a notification of intent by Fire Department to dispose 
of obsolete tables and a book shelf.  
 
The memo has been circulated among all department and received no interest.  
 
Please place this item on the Town Council agenda as a communication for the November 21, 2023 
meeting. 
 
C:  K. Munson, Fire Chief  
  
  
Sec. 10-3 (c): 
 
(c) Notwithstanding the provisions of subsection (a) of this section, the Mayor may authorize the 
disposal of any furniture or equipment that is determined by the Finance Director to be unsuitable for 
town use and of any computer equipment that is determined by the Information Technology Manager 
to be unsuitable for town use because of obsolescence or damage, provided no Director has indicated 
an interest in the property within fourteen days of notice of intent to dispose by the Mayor, and 
provided further, that if such furniture or equipment has some use other than for town use, such 
furniture or equipment shall be disposed by auction or other means of sale. The Mayor shall notify in 
writing the Town Council of any disposal or auction of property pursuant to this section prior to such 
disposal or auction. 
 
 
 
 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 7, 2023  

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  Clarification of Mayor Martin’s Authority to Execute Prior and Pending Town  
  Agreements   
 
 

Please see the enclosed request from Assistant Corporation Counsel Robert Fitzgerald to clarify 

Mayor Martin’s authority to execute prior and pending town agreements.  

 

Pursuant to the Town Charter, the Town Council periodically authorities the Mayor to executive 

and enter into agreements, grant application and another documentation on behalf of the 

town. There are outstanding motions and resolutions authorizing Michael P. Walsh to execute, 

extend, amend and/or enter into specific agreements. 

 

With the election held on November 7, 2023 and Connor S. Martin elected as Mayor, the 

council is asked to clarify and afford that any outstanding authorizations were intended to 

apply to the Office of Mayor and the individual holding that office. 

 

Please place on the Town Council Agenda for the November 21, 2023 Town Council meeting.  

 

Thank you. 

C: R. Fitzgerald, Assistant Corporation Counsel 
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DATE: November 9, 2023 

 

TO:  Michael P. Walsh, Mayor; Richard Kehoe, Council Chair 

 

FROM: Robert P. Fitzgerald, Assistant Corporation Counsel 

 

COPY:  Melissa N. McCaw, Chief Administrative Officer & Director of Finance;  

 Paul M. O’Sullivan, Grants Manager 

 

RE: Clarification of Mayor Martin’s Authority to Execute Prior and 

Pending Town Agreements  

 

 

 

Pursuant to the Town Charter the Town Council periodically authorizes the Mayor 

to execute and enter into agreements, grant applications and other documents on behalf of 

the Town.  Such authorizations frequently name the Mayor in office at the time of the 

authorization.  Upon information and belief there are outstanding motions and resolutions 

authorizing Michael P. Walsh to execute, extend, amend and/or enter into specific 

agreements, grant applications and documents (“Documents”) on behalf of the Town 

(“Outstanding Authorizations”).   

 

 An election was held on November 7, 2023, wherein Connor S. Martin was elected 

Mayor.  Mr. Martin is presently scheduled to be sworn into office on November 13, 2023. 

Should the Council desire to clarify and affirm that the Outstanding Authorizations were 

intended to apply to the Office of the Mayor, and the individual holding that office, at the 

time of the execution of the Documents the enclosed proposed resolution should be 

adopted.  

 

 

Enclosure  



PROPOSED RESOLUTION CONCERNING CLARIFICATION OF MAYOR 

MARTIN’S AUTHORITY TO EXECUTE PENDING AND PRIOR TOWN 

AGREEMENTS 

 

WHEREAS, pursuant to the Town Charter the Town Council periodically authorizes the Mayor 

to execute and enter into agreements, grant applications, and other documents on behalf of the 

Town; and  

WHEREAS, such authorizations frequently name the Mayor in office at the time of the 

authorization; and  

WHEREAS, there are outstanding motions and resolutions authorizing Michael P. Walsh to 

execute, extend, amend and/or enter into specific agreements, grant applications and documents 

(“Documents”) on behalf of the Town (“Outstanding Authorizations”); and 

WHEREAS, some of these Documents were not ready for execution prior to the end of Mayor 

Walsh’s term of office; and  

WHEREAS, the Council does hereby clarify and affirm that the Outstanding Authorizations 

were intended to apply to the Office of the Mayor, and the individual holding that office, at the 

time of the execution of the Documents.  

NOW THEREFORE, BE IT RESOLVED: 

That the Town Council affirms that the Outstanding Authorizations authorize Mayor Connor S. 

Martin to execute the Documents. 

 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 15, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  RESOLUTION: ARPA Reallocation  

 

Attached is a draft Town Council resolution requesting authorization to reallocate $5,400 in 
American Rescue Plan Act (ARPA) funding to cover expenses related to the Public Safety 
Complex (PSC) Impound Garage.  
 

Please place this item on the Town Council agenda for the November 21, 2023 meeting.  

 
C: P. O’Sullivan, Grants Manager 
 E. Buckheit, Development Director 
 M. McCaw, CAO 
 M. Hawkins, Interim Police Chief 
 



GRANTS ADMINISTRATION 
MEMORANDUM 

 
TO:  Mayor Connor S. Martin 
 
FROM:  Paul O’Sullivan, Grants Manager 
 
SUBJECT: Council Resolution – Reallocation of Funds for Public Safety Complex 

Impound Garage 
 
DATE:  November 14, 2023 
 
 
Attached is a draft Town Council resolution authorizing the creation of a new American 
Rescue Plan Act (ARPA) project titled “Public Safety Complex Garage Phase II” and the 
transfer of monies to fund this project. 
 
The transfer of evidence cars from temporary storage at the Public Works location to the 
new PSC Impound garage took place in September, 2023 after the construction of the 
new facility was complete and closed out.  Because the project was paid for exclusively 
from ARPA funds, it is appropriate to use other ARPA funds to pay for this late expense. 
The attached resolution will allow the Town to make that payment. 
 
I respectfully request that this item be placed on the Town Council agenda for their 
meeting to be held on November 21, 2023.  Please contact me at extension 7206 if you 
have any questions. 
 
Attachments: as stated 
 
 
Cc:  Eileen Buckheit, Development Director 
 Melissa McCaw, Chief Administrative Officer 
  
 
 
  
 



 
 
 
 

 
 
 

I, Jason Marshall, the duly appointed Clerk of the Town Council of the Town of 
East Hartford, a corporation organized and existing under the laws of the State of 
Connecticut, hereby certify that the following is a true copy of a resolution 
adopted at a meeting of the East Hartford Town Council of said corporation, duly 
held on the 21st day of November, 2023 
 
 

R E S O L U T I O N 
 
 
WHEREAS; the Town has been awarded $24,561,068 in American Rescue Plan 
Act (ARPA) funds from the U.S. Treasury; and 
 
WHEREAS; in order to most effectively use these funds, the authorization of new 
projects is periodically necessary;   
 
NOW THEREFORE LET IT BE RESOLVED; that Connor S. Martin, Mayor of the 
Town of East Hartford, is authorized to add the following to the approved list of 
ARPA Projects: 
 
1. “Public Safety Garage Phase II”  
 
AND LET IT BE FURTHER RESOLVED; that Connor S. Martin, Mayor of the 
Town of East Hartford, is authorized to make the following transfers among 
ARPA Accounts: 
 
1. Transfer $5,400.00 from “Small Business Support and Resources – 

Qualified Census Tracts” to “ARPA Unallocated Balance” 
 
2. Transfer $5,400.00 from “ARPA Unallocated Balance” to “Public Safety 

Garage Phase II” 
 

AND I DO CERTIFY that the above resolution has not been in any way altered, 

amended, or repealed, and is now in full force and effect. 

IN WITNESS WHEREOF, I do hereunto set my hand and affix the corporate seal 
of said Town of East Hartford the ___ day of November, 2023. 
 
 
        Seal                                             Signed: ___________________________ 
                                                                       Jason Marshall, Town Council Clerk 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:                  November 15, 2023 

TO:                      Richard F. Kehoe, Chair 

FROM:                Connor S. Martin, Mayor 

RE:                       BID WAIVER: Sole Source IAFC-TV Websedge   

 

In accordance with Section 10-7(c) of the Town of East Hartford Code of Ordinances, please see the enclosed 
bid waiver request and supporting materials from Fire Chief Kevin Munson to allow the purchase of 
promotional video services for $22,500.  
 
The fire department was selected from 1,000 nominations as a featured department for the International 
Association of Fire Chiefs annual awards. As part of that, IAFC-TV produced a 5-minute video to be 
showcased at the convention.  
 
Please place this information on the Town Council agenda for the November 21, 2023 meeting.  
 
C: M. McCaw, Finance Director 

M. Enman, Purchasing Agent  

K. Munson, Fire Chief  

 

 







-2- 

2 The Conference Organizer’s Obligations and Grant of Rights 
 

2.1 The Conference Organizer grants to WebsEdge the sole and exclusive 
right to produce and transmit “IAFC TV” at the conference. The 
Conference Organizer also grants the right for WebsEdge to sell 
sponsorship on “IAFC TV” in full consultation with the Conference 
Organizer in order to co-ordinate sales activities and avoid confusion in 
the marketplace. 
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Sally Nelson
Sally Nelson

Sally Nelson
COO

Sally Nelson
April 24, 2023



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:                  November 15, 2023 

TO:                      Richard F. Kehoe, Chair 

FROM:                Connor S. Martin, Mayor 

RE:                       BID WAIVER: Across the Street Productions/Blue Card Command  

 

In accordance with Section 10-7(c) of the Town of East Hartford Code of Ordinances, please see the enclosed 
bid waiver request and supporting materials from Fire Chief Kevin Munson to allow the purchase of Blue 
Card Command training. 
 
Please place this information on the Town Council agenda for the November 21, 2023 meeting.  
 
C: M. McCaw, Finance Director 

M. Enman, Purchasing Agent  

K. Munson, Fire Chief  

 

 





  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:                  November 15, 2023 

TO:                      Richard F. Kehoe, Chair 

FROM:                Connor S. Martin, Mayor 

RE:                       BID WAIVER: Connecticut Fire Academy   

 

In accordance with Section 10-7(c) of the Town of East Hartford Code of Ordinances, please see the enclosed 
bid waiver request and supporting materials from Fire Chief Kevin Munson to allow the purchase of 
firefighter training and certification classes along with the associated textbooks offered by the Connecticut 
Fire Academy. 
 
Please place this information on the Town Council agenda for the November 21, 2023 meeting.  
 
C: M. McCaw, Finance Director 

M. Enman, Purchasing Agent  

K. Munson, Fire Chief  
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November 13, 2023 
 
TO:  Connor S. Martin, Mayor 
 
FROM: Kevin W. Munson, Fire Chief 
 
RE: Request for Bid Waiver – Connecticut Fire Academy  
 
In accordance with Section 10-7 (c) of the Town of East Hartford Code of Ordinances, I 
respectfully request a bid waiver for the Connecticut Fire Academy (CFA), a division of the 
Department of Emergency Services and Public Protection (DESPP), to permit the purchase of 
firefighter training and certification classes along with the associated textbooks offered by the 
CFA including, but not limited to, Recruit Firefighter, Fire Officer Training, Fire Instructor, and 
Safety Officer.  The fire department will utilize funds in the training division budget and funds 
from FEMA’s Assistance to Firefighters Grant award to purchase the training programs. 
 
The CFA is the sole certifying agency for firefighting programs in the State of Connecticut.  The 
EHFD sends all new firefighters to the CFA recruit firefighter program, the only such offering in 
Connecticut.  In the upcoming year, it is expected the department will send 8 new firefighters to 
the CFA recruit firefighter program for $8700 per candidate.  Other certification programs such 
as Fire Instructor, Fire Officer, and Safety Officer are only offered by the CFA.   
 
In the past three years, the department has spent between $41,035 and $47,595 at the academy.  
This fiscal year, it is anticipated the department will spend over $65,000 between grant-awarded 
classes and firefighter recruit training.   
 
I am asking for a bid waiver for the Connecticut Fire Academy not to exceed $75,000.  A bid 
waiver of this type is in the best interest of the Fire Department and the Town. 
 
I appreciate your consideration of this request. Please let me know if you need additional 
information or clarification. 
 
Respectfully Submitted, 
 
 
 
Kevin Munson 
Fire Chief 
 
cc:  Melissa McCaw, Chief Administrative Officer 
    Steve Alsup, Assistant Chief 
     Steve Purcell, Chief Training Officer 
   Michelle Enman, Purchasing Agent 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   November 13, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor  

RE:  AGREEMENT: Request to Approve Memorandum of Agreement Between the Town of   

                             East Hartford and the Department of Public Health 

 

Please see the attached request from Health Director Laurence Burnsed to enter into a memorandum 
of agreement (MOA) with the Connecticut Department of Public Health (CT DPH) for the Department 
of Health & Human Services to serve as a regional loaner site for a Viken X-Ray Fluorescence machine 
(Viken XRF machines) that will be used for childhood lead poisoning investigations. 
 
Please place this item on the Town Council agenda for the November 21, 2023 meeting.  

C: L. Burnsed, Health Director   
 R. Fitzgerald, Assistant Corporation Counsel 
 M. McCaw, CAO 
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TO: Mayor Michael P. Walsh 
 
FROM: Laurence Burnsed, Director of Health and Social Services 
 
DATE: November 10, 2023 
 
RE: Referral to Town Council: Request to Approve Memorandum of Agreement Between the Town of East  

Hartford and the Department of Public Health 
              

 
I am respectfully requesting the Town Council to approve the Town of East Hartford to enter into a 
memorandum of agreement (MOA) with the Connecticut Department of Public Health (CT DPH) for the 
Department of Health & Human Services to serve as a regional loaner site for a Viken X-Ray 
Fluorescence machine (Viken XRF machines) that will be used for childhood lead poisoning 
investigations. 
 
Local health departments work in conjunction with CT DPH to prevent lead poisoning of children and to 
protect residents from further exposure by working with property owners to complete abatement and 
remediation of detected lead sources.  Department of Health & Human Services environmental staff 
conduct home assessments to detect sources of lead. CT DPH has purchased several Viken XRF 
machines to place regionally across the state for use by local health departments. The purpose of this 
regional placement is to make this equipment more readily available for epidemiological investigations. 
 
As a Viken XRF machine host site, the East Hartford Department of Health & Human Services will be 
responsible for loaning out the equipment to Central CT Heath District, Glastonbury, Hartford and 
Manchester upon request. East Hartford Health will also be responsible for conducting routine 
maintenance and calibration of the Viken XRF machine per the manufacturer’s schedule. The cost to 
the Town is minimal as CT DPH has prepaid first two manufacturer maintenance fees. East Hartford 
Health will only be responsible for paying the estimated $25.00 shipment fee to the manufacturer. Our 
use of this new XRF machine will result in an annual cost savings of approximately $700.00 since 
environmental staff will no longer be required to wear personal radiation monitoring devices. 
 
The MOA was reviewed by Town of East Hartford Corporate Counsel and the CT DPH legal department 
prior to submitting for Town Council approval. 
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UNITED STATES 
NUCLEAR REGULATORY COMMISSION 

WASHINGTON, D.C. 20555-0001 
 
 

September 14, 2022 
 
James Blute, CHP 
Radiation Safety Officer 
Viken Detection Corporation 
21 North Avenue 
Burlington, MA 01803 
 
SUBJECT: VIKEN DECECTION CORPORATION, NEW EXEMPT DISTRIBUTION 

LICENSE AND SEALED SOURCE AND DEVICE REGISTRATION 
CERTIFICATE 

 
Dear Mr. Blute: 
 
In response to your application and letter dated March 16, 2022, enclosed is U.S. Nuclear 
Regulatory Commission (NRC) Exempt Distribution License No. 20-35671-01E authorizing the 
distribution of Viken Detection Corporation X-Ray Fluorescence Analyzer (XRF Model Pb200e) 
to persons exempt from licensing pursuant to Title 10 of the Code of Federal Regulations 
(10 CFR) Section 30.22, or equivalent regulations of an Agreement State, and a new Sealed 
Source and Device (SSD) registration certificate No. NR-1397-D-102-E.  
 
Please review the enclosed documents carefully and be sure that you understand all conditions.  
If there are any errors or questions, please contact the NRC Headquarters staff so that we may 
provide appropriate corrections or answers. 
 
Please be advised that you must distribute the products in accordance with the statements and 
representations contained in your application, with enclosures thereto, and the information set 
out in your license and registration certificate if applicable.  As a general rule, you must request 
and obtain an amendment to the license before you make changes or modifications to the 
information submitted to obtain them.  You are also obligated to notify us promptly in writing 
should you decide to no longer distribute the product 
 
Please be advised that you must conduct your program involving radioactive materials in 
accordance with the conditions specified in your NRC license, representations made in your 
license application, and other rules, regulations, and orders of the NRC, now or hereafter in 
effect, to include the following: 
 

1. Comply with applicable NRC regulations in 10 CFR Part 30, "Rules of General 
Applicability to domestic Licensing of Byproduct Material"; 10 CFR Part 32, "Specific 
Domestic Licenses to Manufacture or Transfer Certain Items Containing Byproduct 
Material"; and other applicable regulations. 

 
NOTE:  Licensees authorized to distribute or initially transfer products containing 
byproduct material must also possess a valid possession license issued either by NRC 
or an Agreement State(s) which authorizes possession and use of byproduct material. 
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2. Distribute only those products containing radioactive material which are specifically 
authorized in your license. 

 
3. Notify NRC in writing within 30 days of any change in mailing address. 

 
4. In accordance with 10 CFR Sections 30.33, 30.34 and 30.38, please file appropriate 

documentation with the NRC prior to any changes to your organization, change locations 
of distribution of products containing radioactive material, facilities, equipment, 
procedures, change in the contact person or the person responsible for the quality 
assurance program for licensed activities, or any other changes in your program which 
are contrary to the license conditions or representations made in your license application 
and any supplemental correspondence with the NRC. 

 
5. Submit a complete renewal application or termination request at least 30 days before the 

expiration date on your license.  You should receive a reminder notice approximately 60 
days before the expiration date.  Continued distribution of products containing 
radioactive material after your license expires is a violation of NRC regulations. 

 
6. In accordance with 10 CFR 30.36, request termination of your license if you plan to 

permanently discontinue activities involving distribution of products containing 
radioactive material. 

 
You will be periodically inspected by NRC.  Failure to conduct your program in compliance with 
NRC regulations, license conditions, and representations made in your license application and 
supplemental correspondence with NRC may result in enforcement action(s) against you.  This 
could include issuance of a notice of violation; proposed imposition of a civil penalty; or an order 
suspending, modifying, or revoking your license as specified in the "General Statement of Policy 
and Procedures for NRC Enforcement Actions," (NUREG-1600). 
 
Please be aware that, as a holder of an NRC license, you may be subject to the NRC’s annual 
fees in accordance with 10 CFR Part 171.  If you have any questions concerning the fee 
requirements, please contact the Accounts Receivable Branch at (301) 415-7554. 
 
In accordance with 10 CFR 2.390 of the NRC’s “Agency Rules of Practice and Procedure,” a 
copy of this letter will be available electronically for public inspection in the NRC Public 
Document Room or from the Publicly Available Records component of the NRC’s  
Agencywide Documents Access and Management System (ADAMS).   
 
ADAMS is accessible from the NRC Web site at http://www.nrc.gov/reading-rm/adams.html.  If 
you have any questions regarding your Exempt Distribution License, you may contact me at 
(301) 415-3257, or by e-mail at Michelle.Hammond@nrc.gov.  For questions regarding 

http://www.nrc.gov/reading-rm/adams.html
mailto:Michelle.Hammond@nrc.gov
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your Sealed Source and Device registration certificate, please contact Joey Rolland at 
(301) 415-4059, or by e-mail at Joseph.Rolland@nrc.gov. 
 
      Sincerely,      
 
        
 
 

Michelle M. Hammond, M.Sc., Health Physicist 
Materials Safety and Tribal Liaison Branch 
Division of Materials Safety, Security, State, 
  and Tribal Program 
Office of Nuclear Material Safety 
  and Safeguards 

 
License No. 20-35671-01E 
Docket No. 030-39308 
Mail Control No. 630434 
 
Enclosures:  
1. Exempt License No. 20-35671-01E 
2. SSD Certificate No. NR-1397-D-102-E 

mailto:Joseph.Rolland@nrc.gov
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SUBJECT: VIKEN DECECTION CORPORATION, NEW EXEMPT DISTRIBUTION 
LICENSE AND SEALED SOURCE AND DEVICE REGISTRATION 
CERTIFICATE 

 
DATE:           September 14, 2022 
 
 
   
ML22257A079 (LTR) 

OFC  NMSS/MSST/MSTB NMSS/MSST/MSTB NMSS/MSST/MSTB NMSS/MSST/MSTB 

NAME  Michelle Hammond Joseph Goodridge Tomas Herrera Joey Rolland 
DATE  08/22/2022 09/13/2022 09/14/2022 09/14/2022 

OFC  NMSS/MSST/MSTB NMSS/MSST/MSTB   

NAME  Shirley Xu Michelle Hammond   

DATE  09/13/2022 09/14/2022   

   OFFICIAL RECORD COPY 



DEPARTMENT OF PUBLIC HEALTH 
CONTRACTS MANAGEMENT SECTION 
410 Capitol Avenue, Hartford, CT 06134 

 

Contract Summary for Commissioner’s Office Review 
 
 

 

 

  ORIGINAL   

 AMENDMENT    
CONTRACT NUMBER   #DPH20240150MOU 
  

NAME OF 
CONTRACTOR 

 
Town of East Hartford  

 

SOURCE OF FUNDING 
N/A 

DPH PROGRAM 
Environmental Health 

 
 

PROGRAM STAFF  
Kimberly Ploszaj 

CONTRACT 
PERIOD 

 (From - To)    
November 1, 2023 to 
September 30, 2033 

CONTRACT TOTAL $0 

BRIEF 
DESCRIPTION 
OF SERVICE  

 
The purpose of this understanding is to loan the contractor the Viken XRF 
Machine that can be used by LHD’s staff to complete epidemiological 
investigations.  The use of this machine applies to early intervention services that 
are the best measures to prevent harm to children exposed to lead.   

If Amendment, 
amount of 
Amendment and 
reason for 
Amendment. 

 
N/A 

What organizations 
are these funds 
going to 

 
No funding is attached to this MOU. 



Town of East Hartford Health Department 
#DPH20240150MOU/Lead Poisoning 
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STATE OF CONNECTICUT 

MEMORANDUM OF AGREEMENT 
Between 

The Department of Public Health 
And 

Town of East Hartford  
DPH LOG #20240150MOU 

 

1. Purpose 

This Memorandum of Understanding (“MOU” or “Agreement”) is entered between the State of 
Connecticut Department of Public Health (the “Department”) and Town of East  (the 
“Contractor”) (the Department and Contractor are each a “Party” and collectively the “Parties”) 
for the purpose of Lead Poisoning. 
 
WHEREAS, the Connecticut state legislature passed Public Act No. 22-49 to improve the 
State’s response to lead poisoning of children by lowering the reported blood lead levels that 
will require an epidemiological investigation into the source of the lead causing the increased 
blood lead level;    

WHEREAS, the LHD is required to perform certain actions and interventions pursuant to 
Public Act No. 22-49, the General Statutes of Connecticut and the Regulations of Connecticut 
State Agencies to improve the protection of children’s health by limiting exposure to lead;   

WHEREAS, the Parties agree that early intervention services are the best measures to 
prevent harm to children exposed to lead;  

WHEREAS, ameliorating lead poisoning in the state results in creating opportunity to promote 
health and lead safe housing; and  

WHEREAS, the State has purchased X-Ray Fluorescence machines (“Viken XRF machines”) 
that can be used by LHD staff to complete epidemiological investigations; and 

WHEREAS, the State can place the additional XRF machines regionally across the state for 
use by LHDs. 

NOW THEREFORE, based on the foregoing premises, the Parties agree as follows: 

2. Term Of Agreement 

This MOU shall begin on November 1, 2023 and shall terminate on September 30, 2033 or 
when the state issued Viken XRF Machine(s) are returned to the Department, whichever is 
sooner. 

3. Termination 

Either Party can terminate this MOU without cause by providing written notice of such intention 
to the other party with thirty (30) days advance notice, including the scheduled return of the 
state issued Viken XRF Machine(s) to the Department as agreed upon by both parties. 

4. Statutory Authority 

The statutory authority for the Parties to enter into this MOU is as follows: 

a. For the Department, Connecticut General Statutes §§ 4-8 and 19a-2a; and 
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b. For the Contractor, Approval of the legislative body under Town of East Hartford 
Charter, Section 3.4 

5. Funding and Budget 

a. No funding is associated with this Agreement. 

6. Responsibilities of the Department: 

a. The Department agrees to deliver the following Viken XRF Machines(s) to LHD within 
thirty (30) days of MOU execution; 

Viken XRF Machine Viken Serial Number State Bar Code 

Pb200e 2667 26835 

b. Conduct an annual site visit to conduct a physical inventory of Viken XRF Machine(s) 
listed above in Subsection (6)(a); 

c. Pick up Viken XRF Machine(s) upon termination of this Agreement at a date and time 
agreeable to both parties, but no later than 15 days after termination.    

d. At all times, assume sole liability for loss, theft or damage to the Viken XRF Machine(s) 
that are the subject of this MOU 

7. Responsibilities of the Town of  East Hartford  

a. Upon delivery of the Viken XRF Machine(s), sign a CO-1079 equipment on loan form 
which includes the Viken XRF Machine’s serial numbers and state bar codes 
acknowledging receipt of the state-owned Viken XRF Machines and associated 
equipment as identified in 6.a. of this Agreement; 

b. Store the Viken XRF Machine(s) in a secure location at 740 Main Street, East Hartford, 
CT, or in another secure location approved by Department.;  

c. Conduct routine maintenance and calibration for each Viken XRF Machine received 
per the manufacturer’s required schedules for the duration of this Agreement;  

d. Make the Viken XRF machine available to assigned LHDs, Central CT, Glastonbury, 
Hartford and Manchester, in the event it is needed for the borrower to complete an 
epidemiological investigation;  

e. Have the borrower complete the online form to keep a record of how many inspections 
have been completed as well as how many lead abatement order letters have been 
filed;  

f. Notify the Department immediately in the event the Viken XRF machine is damaged or 
lost; 

g. Be responsible for the shipping and associated costs of sending the Viken XRF 
machine to the manufacturer every 18 months for resourcing of radioactive source. The 
Department has prepaid for the first two (2) resourcing services (March 2025 and 
September 2027).  

h. Allow the Department to conduct an annual physical inventory of XRF Machine(s) 
equipment prior to June 30th of each year; 

i. Annually provide to the Department the name of a contact person designated to 
coordinate the physical inventory; 
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j. Upon the Department’s request, deliver the XRF Machine to a Department-specified 
location within 72 hours of the Department’s request (e.g., if the Department needs to 
reallocate the XRF Machine(s) due to an emergency situation).  

 

8. Revisions and Amendments 

a. A formal written amendment shall be required to amend any terms of this MOU.  

b. A terminated MOU cannot be amended.   

c. No amendment may be made to a lapsed Agreement. 

 
 

Approval and Acceptances: 

 

For the Town of East Hartford : 

 

\s2\ \d2\ 

Name and Title:  \n2\                            \t2\ Date 

 

 

DPH Legal Review: 

 

\s1\     \d1\ 

  Name and Title: \n1\                            \t1\ Date 

 

 

For the Department of Public Health: 

 

\s3\    \d3\ 

 Name and Title: Date 

 

 

 



LHD Loaner Sites

Coverage area (towns to loan 

out to) LHD Loaner Address

Bristol Burlington Health District

Chesprocott HD, New Britain (back 

up), Plainville Southington HD, 

West Hartford-Bloomfield HD 240 Stafford Avenue, Bristol, CT 06010

Chatham Health District

Cromwell, Durham, Essex, EHHD, 

Madison, Middletown, Westbrook
240 Middletown Avenue, Unit 123, East Hampton, CT 06424

East Hartford Health Department

CCHD, Glastonbury, Hartford (back 

up), Manchester
740 Main Street, East Hartford, CT 06108

Naugtuck Valley Health District

Bethel, Bridgeport (back up), 

Brookfield, Danbury (back up), 

Monroe, Trumbull 98 Bank Street, Seymour, CT 06483

North Central District Health Department Somers, South Windsor, Windsor 31 North Main Street, Enfield, CT 06082

Quinnipiack Valley Health District

CRAHD, Meriden (back up), New 

Haven (back up), Wallingford 1151 Hartford Turnpike, North Haven, CT 06473

Stratford Health Department

Aspetuck HD, Darien, Fairfield, 

Greenwich, New Canaan, Redding, 

Ridgefield, Stamford (back up), 

Wilton 468 Birdseye Street, Stratford, CT 06615

Torrington Area Health District

FVHD, HVHD, New Fairfield, 

Newtown HD, Sherman, 

Waterbury (back up) 350 Main Street, Torrington, CT 06790



Uncas Health District LLHD (back up), NDDH 401 West Thames Street, Suite 106, Norwich, CT 06360

West Haven Health Department

East Shore, Guilford, Milford, 

Orange, Norwalk (back up) 355 Main Street, West Haven, CT 06516

DPH Back up coverage for any regional loaners 410 Capitol Avenue, Hartford, CT 06106



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 9, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  RESOLUTION: Dial-A-Ride Operating System Grant 

 

The Town of East Hartford has been awarded a grant from the Greater Hartford Transit District in the 

amount of $13,840 to pay a portion of the operating cost for the Dial-A-Ride program for FY 24.  

 

This is an annual grant that requires a local match of 50% of eligible program expenses or $13,840, 

whichever is lesser. The amount would come out of already budgeted funds from Senior Services 

Contract Dial-a-Ride account. 

 

Please place this item on the Town Council agenda for the November 21, 2023 meeting. I recommend 

that the Town Council approve the resolution as submitted. 

 

 
C: P. O’Sullivan, Grants Manager 

E. Buckheit, Development Director 
 L. Burnsed, Human Services Director  
 



GRANTS ADMINISTRATION 
MEMORANDUM 

 
TO:  Mayor  
 
FROM:  Paul O’Sullivan, Grants Manager 
 
SUBJECT: Council Resolution – Dial-a-Ride Operating System Grant 
 
DATE:  November 9, 2023 
 
 
Attached is a draft resolution authorizing your signature on an Operating Assistance 
Grant Contract with the Greater Hartford Transit District (GHTD) for funding to operate 
the Dial-a-Ride program for the elderly and disabled citizens of East Hartford.  
 
The Town of East Hartford has been awarded a $13,840.00 grant from the GHTD to pay a 
portion of the cost of operating the Dial-A-Ride program for the current fiscal year July 1, 
2023 to June 30, 2024.  This amount is identical to the previous year’s contract.   
 
This is a non-competitive award that the Town receives because it is a member of the 
GHTD.  My records indicate the Town has received this grant annually as far back as 
2006. 
 
I respectfully request that this item be placed on the Town Council agenda for their 
meeting to be held on November 21, 2023.  Please contact me at extension 7206 if you 
have any questions. 
 
Attachments (2) 
 
Cc:  Eileen Buckheit, Development Director 
 Ted Fravel, Parks and Recreation Director 
   
 



TOWN COUNCIL RESOLUTION  
GRANT INFORMATION FORM 

 
Grant Description:    2023-24 Dial-A-Ride Operating Assistance Grant Contract 
 
 
Funder:            Greater Hartford Transit District (GHTD) 
 
Grant Amount: $13,840 
 
 
Frequency:     ☐ One time ☒ Annual ☐ Biennial ☐ Other             
 

First year received:   2006*   
    
Last 3 years received:   2023   2022   2021 
    

Funding level by year: $13,840 $13,840 $13,840 
 
Is a local match required?      ☒ Yes         ☐ No 
 
 
If yes, how much?               50% of eligible program expenses or $13,840, whichever is the lesser                              

 
 
 
 
 
 
 
 
 

 
From which account? Already budgeted funds from Senior Services Contract Services Dial-a- 
   Ride account 
 
 
Grant purpose:          Defray costs for Town Dial-a-Ride transportation services for seniors and 

disabled 
 
 
Results achieved:      Reduction in Town funds necessary to operate Dial-a-Ride transportation 

system. 
 
 
Duration of grant:     One year 
 
 
Status of application: GHTD does not require an application for this entitlement (non- 
 competitive) grant.  Resolution will authorize Mayor to sign grant contract. 
 
 
Meeting attendee:     Health and Social Services Director Laurence Burnsed, ext. 7321 
 
 
Comments:               *Grant Administration Office records indicate this grant has been received 

as far back as 2006.  Town may have participated in previous years. 



ADA Paratransit Service (out-of-town rides) 

Provided by the Greater Hartford Transit District this transportation is for individuals who 
have a disability or specific impairment-related condition that prevents them from 
traveling to or from a bus stop on the public bus system. This service is designed to 
meet the Americans with Disabilities Act criteria established by the Federal 
Government. ADA Paratransit operates (7 days) per week, Monday through Sunday 
from 7:00 a.m.. to 10:00 p.m.. The transportation covers trips to Avon, Berlin, 
Bloomfield, Bristol, Cromwell, East Hartford, Ellington, Farmington, Glastonbury, 
Hartford, Manchester, New Britain, Newington, Plainville, Rocky Hill, South Windsor, 
Vernon/Rockville, West Hartford, Wethersfield, Windsor, and Windsor Locks. To apply 
for this service please contact Greater Hartford Transit District. Application forms can be 
found online here or can be requested by calling (203) 365-8522 ext. 273. Once 
approved for ADA paratransit you may call (860) 724-5340 for a ride.  

There is a $3.50 charge per ride paid to the driver or you may purchase ticket books for 
$24.00 for ten (10) rides from Social Services or Senior Services while supply lasts. This is 
the only transportation for out of town locations. 

Source: Town of East Hartford Senior Services Website 

 

https://www.hartfordtransit.org/
http://hartfordtransit.org/ada-paratransit-services/ada-application-process-and-eligibility/
http://hartfordtransit.org/ada-paratransit-services/ada-application-process-and-eligibility/
https://www.easthartfordct.gov/social-services
https://www.easthartfordct.gov/senior-services


 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

R E S O L U T I O N 
 
 
I, Jason Marshall, Clerk of the Town Council of the Town of East Hartford, a corporation 
organized and existing under the laws of the State of Connecticut, hereby certify that the 
following is a true copy of a Resolution adopted at a meeting of the Town Council of said 
corporation, duly held on the 21st day of November, 2023.   
 
 
WHEREAS: The Greater Hartford Transit District has made available Operating Assistance 
Grant Funds for Fiscal Year 2023-2024 and; 
 
WHEREAS: these funds can be used to pay a portion of the cost of operating the Dial-A-Ride 
system providing transportation to elderly and disabled citizens, 
 
 

NOW THEREFORE LET IT BE RESOLVED; that Mayor Michael P. Walsh is authorized to 
make, execute and approve on behalf of this corporation, any and all contracts or amendments 
thereof with the Greater Hartford Transit District in relation to a $13,840.00 grant to the Town 
of East Hartford to be used to support costs associated with the operation of the Dial-A-Ride 
Program. 
 
 
AND I DO CERTIFY that the above resolution has not been in any way altered, amended, or 
repealed, and is now in full force and effect. 
 
 
IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate seal of the 
Town of East Hartford, Connecticut this ____ day of November, 2023. 
 
 
       Signed:  ________________________ 
                                                                               Jason Marshall  
  Town Council Clerk 
                    seal      
 

 

 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   November 7, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor  

RE:   AGREEMENT: Extension of Management Services Agreement with Riverfront 

               Recapture, Inc.     
 

Please see the attached request and supporting documentation from Assistant Corporation Counsel 

Robert Fitzgerald to extend the Management Services Agreement with Riverfront Recapture for an 

additional five years. 

Currently, the agreement is set to expire on December 31, 2023.  

Please place this item on the Town Council agenda for the November 21, 2023 meeting.  

 
C: E. Buckheit, Development Director   
 R. Fitzgerald, Assistant Corporation Counsel 
 M. McCaw, CAO 
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740 Main Street  
East Hartford, Connecticut 06108 

 
 
 

 

DATE: November 7, 2023 

 

TO:  Michael P. Walsh, Mayor; Richard Kehoe, Council Chair 

 

FROM: Robert P. Fitzgerald, Assistant Corporation Counsel 

 

COPY:  Eileen Buckheit, Director of Development 

 

RE: Extension of Management Services Agreement with Riverfront 

Recapture, Inc.     

 

 

 

On June 10, 2019, the Town of East Hartford executed an Agreement with 

Riverfront Recapture, Inc. (“RRI”).  The purpose of the Agreement was to provide: 

maintenance and services; assist with planning and development; administer recreation 

activities; and provide various other services as outlined in the enclosed Agreement related 

to Town owned land as more fully set forth in Exhibit A of the enclosed Agreement.  The 

aforementioned Agreement was approved by the Council on May 7, 2019.   

 

The initial term of the Agreement commenced on January 1, 2019 with a 

termination date on December 31, 2023.  The Agreement provides for an option to renew 

for an additional five (5) year period by mutual agreement.  If the Council desires to 

exercise this option, then it is recommended that the enclosed extension agreement is 

executed prior to December 31, 2023, to ensure there is no lapse in services for the Town.   

 

If the Council determines this action to be in the best interest of the Town, then the 

Office of Corporation Counsel request that the Town Council authorize the Mayor to 

execute the enclosed extension agreement.   
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EXTENSION OF CONTRACT BY AND BETWEEN TOWN OF EAST HARTFORD, A 

CONNECTICUT MUNICIPAL CORPORATION AND RIVERFRONT RECAPTURE, 

INC. 

THIS AGREEMENT is by and between the Town of East Hartford (“Town”), a Connecticut 

municipal corporation and Riverfront Recapture, Inc., (“RRI”) a Connecticut Non-Stock 

Company with a principle address at 50 Columbus Blvd. 1st Fl, Hartford, CT, 06106.  

WHEREAS, the parties entered into an agreement with an effective date of January 1, 2019 (the 

"Agreement"), in which RRI agreed to provide: maintenance and services; assist with planning 

and development; administer recreation activities; and provide various other services as outlined 

in the Agreement. 

WHEREAS, the Agreement provides for an initial term commencing on January 1, 2019 and 

terminating on December 31, 2023, and further provides for an option to renew the agreement 

for an additional five (5) year period by mutual agreement.   

WHEREAS, the Town and RRI have mutually agreed that it will be in their best interest to 

continue this contractual relationship. 

NOW, THEREFORE, in consideration of the mutual promises contained herein and other good 

and valuable considerations, the receipt and sufficiency of which are hereby acknowledged, the 

parties, intending to be legally bound, agree as follows: 

1. TERM OF AGREEMENT:  the Town and RRI elect to extend the term of the 

Agreement for a period of five (5) years to December 31, 2028.   

 

2. All terms and conditions of the Agreement shall remain in full force and effect. 

 

IN WITNESS WHEREOF, the Town and RRI have executed this Amendment as of the ___ 

day of December, 2023 (which is the Effective Date of the Amendment). 

 

Signed and sealed in the presence of: 

 

TOWN OF EAST HARTFORD, 

CONNECTICUT 

 

 

__________________________   ___________________________________ 

Witness      By:  

It's Mayor 

___________________________ 

Witness 
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 RIVERFRONT RECAPTURE, INC., 

 

____________________________   ____________________________________ 

Witness      By: 

       It’s 

 

_____________________________ 

Witness 

 

 

 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   November 2, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:   Connor S. Martin, Mayor 

RE:   AGREEMENT: 590 Burnside Avenue Parking Lot Use 

 
Please see the attached request from Development Director Eileen Buckheit regarding the use of the 

590 Burnside Avenue parking lot for parking by volunteers who come to participate in construction 

activities.  

Please place this item on the Town Council agenda for the November 21, 2023 meeting.  

 
C: E. Buckheit, Development Director   
 R. Fitzgerald, Assistant Corporation Counsel 
  
               

 



 
 

 

TO: Mayor Mike Walsh 

 

FROM: Eileen Buckheit, Development Director 

 

DATE: November 2, 2023 

 

RE: 590 Burnside Avenue parking lot use  

 

I am respectfully requesting an item in reference to the above stated address be placed on the 

November 21st agenda.   

 

Habitat for Humanity is requesting the use of the aforementioned property, otherwise known as the 

former Daley Court site, for parking by volunteers who come to participate in construction activities.  

Their site at 560 Burnside Avenue, is fully under construction, surrounded by fencing and is only able to 

accommodate parking for the construction team. 

 

Attached is a letter from Karraine Moody, who is requesting use of the lot from April 2024 to December 

2025 when construction will be underway.  Habitat for Humanity will supply insurances and a cleanup 

clause.   

 

Parking will be only allowed on the paved portion of the site, which is approximately 21 spaces. 

 

Assistant Corporation Counsel Robert Fitzgerald will be supplying the use agreement. 

 

Thank you and let me know if you have any questions or concerns. 





PROPOSED RESOLUTION FOR LIMITED LICENSE AGREEMENT REGARDING 
590 BURNSIDE AVE., EAST HARTFORD, CT  

WHEREAS, the Town of East Hartford owns the real property located at 590 Burnside Ave., 
East Hartford, CT, Connecticut (“Premises”);  

WHEREAS, Habitat for Humanity of North Central Connecticut, Inc., a Connecticut Non-Stock 
Company, is presently working to develop the property located at 550-560 Burnside, Ave., East 
Hartford, Connecticut;  

WHEREAS, Habitat for Humanity of North Central Connecticut, Inc., has inquired of the Town 
to use the Premises for the purpose of parking by its employees, agents, and volunteers in 
connection with construction and development of the property located at 550-560 Burnside, 
Ave., East Hartford. 

THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does hereby approve 
the following items: 

1. Notwithstanding the provisions of Town Ordinance Section 10-19, the Town Council 
authorizes the Town to enter into a license agreement with Habitat for Humanity of 
North Central Connecticut, Inc., for use of the real property located at 590 Burnside 
Ave. for the purpose of parking by its employees, agents, and volunteers in 
connection with construction and development of the property located at 550-560 
Burnside, Ave., East Hartford; 

2. The license agreement shall commence on April 1, 2024 and end on December 1, 
2025 and there shall be no fee for this License; 

3. The license agreements shall be on a form reviewed and approved by the Office of 
Corporation Counsel; and  

4. That Mayor, Connor S. Martin, is hereby authorized to make, execute and deliver all 
agreements, additional and supplemental documents, and to do and perform such acts 
and to take such actions as may be necessary or required for the consummation of the 
transactions provided for and contemplated by this Resolution.  



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   November 10, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:   Connor S. Martin, Mayor 

RE:   REFERRAL: Personnel and Pensions Subcommittees   

 

Please see a series of attached job descriptions for a variety of positions within several departments, 

submitted by HR Director Tyron Harris.  

Please place this item on the Town Council agenda for the November 21, 2023 meeting for referral to 

the Personnel and Pensions Subcommittee.  

 
C: T. Harris, HR Director 
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September 29, 2023 
 
The Hon. Mayor Connor Martin 
740 Main Street 
East Hartford, CT  06108 
  
Re  DPW Project Manager – Sustainability 
 
Dear Mr. Martin: 
 
Please see the attached job description for the DPW Project Manager - Sustainability. Our CAO 
Melissa McCaw, Public Work Director Alex Trujillo and myself have reviewed the job 
description and salary band from surrounding towns and suggest an upgrade in grade and revamp 
of the current job description based on the needs of East Hartford. I’ve highlighted our changes 
below. 
ESSENTIAL DUTIES AND RESPONSIBIITIES 

 Assists Public Works Director with tasks and assignments, including preparing meeting 
agendas, financial status updates, and property assessments. 

 Reviews plans, specifications and designs for public works projects including   highway, street 
and sidewalk construction, drainage improvements, recreational fields and facilities 
improvements.   

 Prepares costs and material estimates for construction projects. 
 Contributes to Occupational Safety and Health Administration (OSHA) filings and responses. 
 Prepares project status updates and attends Public Building Committee meetings. 
 Sits on the Sustainable CT Board as the Town representative. 
 Member of the Capitol Region Council of Governments Advisory Committee. 
 Leads “green” projects including solar arrays and EV charging stations. 
 
Lewis A. Tamaccio currently serve the Town as its Project Manager for projects ranging from 
relining basketball courts to the MEP Upgrade Project being completed at East Hartford’s 
Historic Town Hall. In total, He is  helping manage over 15 ongoing projects, with numerous 
other projects pending. He has proven to be a valuable asset to the Town, demonstrating cost-
saving alternatives on multiple projects and project alternatives that lead to permanent solutions 
over temporary ones. He also volunteered to fill the Town of East Hartford’s role on the 
Sustainable CT Board and the Capitol Region Council of Governments Advisory Committee. 

The DPW Project Manager – Sustainability job description has yet to be updated since 2018, and 
the role has evolved.  Following CSEA/SEIU LOCAL NO. 2001, ARTICLE VIII 8.7, to be 
considered for a change in pay grade, an employee must show that he/she is: (a) performing 
duties in a competent manner that are significantly different from the duties of his/her current 
classification, and (b) the change in his/her duties are so substantial that the position in question is 
of a different classification than his/her current classification. Therefore, I recommend that this 
position is referred to Town Council for consideration of a pay grade change.  

 
I have created the attached description based on the responsibilities. 
 



Therefore, I recommend that this position be referred to the Town Council for consideration. 
 
Tyron V. Harris 
 
Human Resources Director 

Customer Service. Collaboration. Communication. 



TOWN OF EAST HARTFORD 
 
TITLE:  Project Manager – Sustainability                              GRADE: 1315 
 
DEPARTMENT: Public Works/Engineering     DATE:  
10/16/201811/09/2023 

 
GENERAL DESCRIPTION 

Work involves planning, organizing and implementing projects. This is a highly responsible 
project management position with a focus on public works facilities, projects and services that 
promote public infrastructure improvements, economic, environmental and community 
sustainability.  
 
The work requires that the employee has thorough knowledge, skill and ability in every phase of 
the public works field, including, but not limited to, natural resource conservation, capital 
improvement projects and environmental sustainability. 
 
SUPERVISION RECEIVED 

Works under the general direction of the Director of Public Works or designee. 
 
SUPERVISION EXERCISED 

As the lead project manager, provides project oversite and personnel coordination as assigned. 
 
ESSENTIAL DUTIES AND RESPONSIBIITIES 

 Formulates operating plans and procedures for the Department to achieve sustainability 
goals.   

 Plans, organizes and implements assigned projects and work, including the formulation of 
work procedures and schedules. 

 Works with internal and external stakeholders to build capacity to achieve sustainability 
goals and to complete improvement projects. 

 Competent in project management, including budgeting, contractor coordination, regulatory 
permitting, cost control and warranties. 

 Employs best management practices as relates to sustaining and enhancing Town facilities, 
green spaces, and other Town assets. 

 Reviews plans, specifications and contractual agreements approved by either the Planning and 
Zoning Commission or the Town.  

 Responsible for providing inspections at appropriate construction sites and preparing reports 
to Town Engineer. 



 Performs and coordinates on-site inspection of projects to ensure conformity with construction 
design, safety and minimum Town standards. 

 Makes assessment of unanticipated construction problems and receives oral or written 
instructions or work orders from the Public Works Director or designee. 

 Recommends modifications to plans and related costs. 
 Investigates complaints and prepares a report with recommendations to the Town Engineer. 
 Collects and prepares daily reports from Inspection staff. 
 Uses computer with engineering and construction applications in all phases of work. 
 Reports work accomplished to the Public Works Director or designee. 
 Assists public by providing information and technical assistance, construction activity.  
 Assists annually with fiscal year budget. 
 Prepares bid documents and requests for proposals for new tasks/projects. 
 

ADDITIONAL DUTIES: 

 
 Assists Public Works Director with tasks and assignments, including preparing meeting 

agendas, financial status updates, and property assessments. 
 Reviews plans, specifications and designs for public works projects including   highway, street 

and sidewalk construction, drainage improvements, recreational fields and facilities 
improvements.   

 Prepares costs and material estimates for construction projects. 
 Contributes to Occupational Safety and Health Administration (OSHA) filings and responses. 
 Prepares project status updates and attends Public Building Committee meetings. 
 Sits on the Sustainable CT Board as the Town representative. 
 Member of the Capitol Region Council of Governments Advisory Committee. 
 Leads “green” projects including solar arrays and EV charging stations. 
 
KNOWLEDGE, SKILLS AND ABILITIES 

 Thorough knowledge of municipal public works functions and services. 

 Experience with sustainability and conservation practices, including, but not limited to, water 
conservation, irrigation techniques, solar power, and energy use.  

 Experience with green space planning and protection, including pedestrian trails, signage, 
recreation facilities, playgrounds, golf courses, cemeteries, conservation areas, and athletic 
fields. 

 Knowledgeable and skilled in conservation biology, especially naturalistic landscaping for 
pollinator species, habitat diversity, and invasive species control. 

 Considerable ability to plan and implement programs and capital improvement projects for 
the department, and to coordinate projects through key supervisors. 

 Considerable ability to communicate effectively, orally and in writing. 

 Considerable ability to establish and maintain effective working relationships with superiors, 
associates, subordinates, attorneys, contractors, officials of other agencies, boards and 



commissions and the general public. Ability to apply the principles of construction inspection 
and civil engineering to define problems, collect data, establish facts, and draw valid 
conclusions. 

 Ability to interpret a variety of instructions furnished in written, oral, diagrammatic or 
schedule form. 

 Ability to interpret plans and specifications and to write engineering reports in clear, concise 
and understandable language. 

 Ability to direct the work of others. 
 
QUALIFICATIONS Bachelor’s degree from an accredited college or university in science, 
natural resources conservation , engineering, architecture, business administration or a closely 
related  field plus five years of progressively responsible public works project management 
experience. Wherever possible appropriate education and work experience will be considered. A 
Master’s Degree is preferred.  

 
 

 

SPECIAL REQUIREMENTS 

Must possess a valid Connecticut driver’s license. 
 
TOOLS AND EQUIPMENT USED 

Motor vehicle,  and computer. 
 
PHYSICAL AND MENTAL DEMANDS 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the central functions of this job.  Reasonable accommodation 
may be made to enable persons with disabilities to perform the essential functions. 
 
Work is performed in office settings and in outside weather conditions.  Hand-eye coordination 
is necessary to operate computers and various pieces of office equipment.  While performing the 
duties of this job, the employee is regularly required to walk, stand, use hands to finger, handle, 
and feel or operate objects, tools, or controls, and reach with hands and arms.  The employee 
must occasionally lift or move up to 25 lbs. the employee must have corrected vision.  The 
employee must be able to read, analyze, and interpret complex documents and respond 
effectively to sensitive inquiries and complaints.  The position requires the employee to define 
problems, collect data, establish facts and draw conclusions and make effective presentations on 
controversial or complex topics. 
 
WORK ENVIRONMENT 



The work environment characteristics described here are representative of those an employee 
encounters while performing the essential function of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform essential functions. 
 
While performing the duties of this job, the employee regularly works in adverse outside weather 
conditions.  The employee occasionally works near moving mechanical parts and equipment and 
is occasionally exposed to wet conditions, fumes or airborne particles.  The noise level in the 
work environment is usually quiet but is frequently noisy in the field. 
 
GENERAL GUIDELINES 

The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
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11/10/2023 
 
The Hon. Mayor Connor Martin 
740 Main Street 
East Hartford, CT  06108 
  
Re:  Youth Outreach Coordinator 
 
Dear Mr. Martin: 
 
Please see the attached job description for the Youth Outreach Coordinator. 
 
There was a lot of background information removed since it’s not essential for a new employee to 
have that level of background knowledge.  We also clarified the educational requirements. 
 
General Description: 

The Youth Outreach Coordinator is assigned to the Department of Health & Human Services, 
Crisis Intervention Division and is responsible for reducing youth violence, delinquency and 
truancy in the East Hartford community. The Youth Outreach Coordinator will report to the 
Program Supervisor of the Crisis Intervention Division. The Coordinator shall maintain a strong 
working relationship with the East Hartford Police Department and East Hartford Public Schools. 
The Coordinator will be responsible for the facilitation of the Juvenile Review Board (JRB) and 
all identified facets for the JRB. The Youth Outreach Coordinator will conduct all Youth Services 
intakes for truancy, and Family with Service Needs (FWSN-to include defiance of school rules, 
runaways, beyond control of parent and immoral conduct referrals). 
 
Essential Job Functions: 

 Maintains ongoing consultation with other identified staff within Crisis Intervention 
Division or other related programs. 

 Ensures that computer data is entered and maintained for program evaluation, record 
keeping, and input into required State of CT data collection systems.  

 Assists with other program and administrative functions and performs related work as 
required to benefit the Department.  

 Develop and maintain relationships with state agencies to include Department of 
Children and Families (DCF), State Department of Education (SDE), Judicial Court 
Support Services Division (CSSD), CT Youth Services Association (CYSA), and CT 
State Police (relationships with the CSP SRO’s are required to service East Hartford 
youth who may engage in criminal conduct in schools outside of the East Hartford Public 
Schools that result in JRB referrals). 

 Provides input on barriers to quality of life conditions for children, youth and families; 
improves quality of life and well-being through evidence-based strategies. 

 Participates in staff meetings, supervision, trainings, and other meetings, as assigned. 
Education and Experience: 
 Bachelor’s degree in Social Work, criminal justice, or other related human services field. 
3-5 years of relevant experience with disengaged or disconnected youth within the juvenile 
justice system will be considered in lieu of a Bachelor’s degree. 
 



I have created the attached description based on the responsibilities. 
 
Therefore, I recommend that this position be referred to the Town Council for consideration. 
 
Tyron V. Harris 
 
Human Resources Director 

Customer Service. Collaboration. Communication. 



TOWN OF EAST HARTFORD 

TITLE:      Youth Outreach Coordinator      GRADE: NBU  

DEPARTMENT:  Health & Human Services, Crisis Intervention DivisionYouth Services 
     Date:   102/249/2023 

 

General Description: 

The Youth Outreach Coordinator is assigned to the Department of Health & Human Services, Crisis 
Intervention DivisionYouth Services and is responsible for reducing youth violence, delinquency and 
truancy in the East Hartford community. The Youth Outreach Coordinator will report to the Program 
Supervisor of the Crisis Intervention Division. The Coordinator shall maintain a strong working 
relationship with the East Hartford Police Department and East Hartford Public Schools. The Coordinator 
will be responsible for the facilitationmanage of the Juvenile Review Board (JRB) and all identified facets 
for the JRB. The Youth Outreach Coordinator will conduct all Youth Services intakes for truancy, and 
Family with Service Needs (FWSN-to include defiance of school rules, runaways, beyond control of 
parent and immoral conduct referrals).  As the JRB Manager, the Coordinator will conduct JRB youth and 
family pre-JRB hearing intakes, conduct all State-required (Ohio Scales) screenings and associated data 
collection requirements, facilitate the JRB hearings, perform diversion follow-up duties that include case 
management and monitoring, data collection, coordination with all stakeholder agencies, as well as with 
board members and families to support East Hartford youth involved in criminal offenses. The Youth 
Outreach Coordinator will conduct all Youth Services intakes for truancy/defiance of school rules, 
runaways, beyond control of parent and immoral conduct referrals. The coordinator will actively 
participate in community organizations and meetings that support programs that reach and benefit the 
youth of East Hartford. The Coordinator will oversee the East Hartford Youth Task Force. 

Essential Job Functions: 

 

  Plans youth outreach activities and collaborates with other Town staff and community partner to 
conduct program assignments., directs, and oversees staff, operations, and activities of the 
Outreach Office and reviews   

 Reviews  program effectiveness through internal and external assessments/evaluations, recommends and   
  implements changes to effect success, and conducts in-service staff training opportunities. 

  

  Responsible for the management of the Juvenile Review Board, including all communication 
with the 

 e   

 referred family and referring law enforcement agencies, pre-JRB screenings, collection of 
facts and    

 circumstances of each case, case presentation to the Board, follow-up case management, and 
all data    

 collection. 

 

  Responsible for the intake and case management of all truancy, school defiance, beyond 
control of   
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Youth Outreach Coordinator, Youth Services   2

  the parent, runaway, and immoral sexual conduct referrals.    

  Maintains relevant curriculum and activities in line with current best practices in the industry. 
  
  Identifies positive youth development, risk prevention,/ intervention, and leadership 

opportunities. 
   

    Partners with and convenes East Hartford (public and private) community agencies, 
schools, and  
    
 municipal departments concerning youth issues and trends in the community.  

   Initiates outreach strategies targeting underserved and high-risk youth and families in 
consideration      

         of cultural awareness and community demographics.  
   Hires, supervises and evaluates Facilitates experiential learningAdventure Plus  programs 

facilitators, youth outreach workers, JRB for identified at-risk youth.  
 Case and Family Mentors/Social Work staff assigned to the Outreach Office.   
 Maintains ongoing consultation with other identified staff within Crisis Intervention Division or 

other related programs. 
   Uses a variety of marketing techniques to facilitate organization visibility, participant 

recruitment, program media coverage, and information dissemination to the community.  
   Ensures that computer data is entered and/maintained for program evaluation, record 

keeping, and input into required State of CT data collection systems.  
   Assists with other program and administrative functions and performs related work as 

required to benefit the Department of Youth Services.  
   Develop and maintain relationships with state agencies to include Department of Children 

and Families (DCF), State Department of Education (SDE), Judicial Court Support Services 
Division (CSSD), CT Youth Services Association (CYSA), and CT State Police (relationships 
with the CSP SRO’s are required to service East Hartford youth who may engage in criminal 
conduct in schools outside of the East Hartford Public Schools that result in JRB referrals). 

 Provides input on barriers to quality of life conditions for children, youth and families; improves 
quality of life and well-being through evidence-based strategies. 

 Participates in staff meetings, supervision, trainings, and other meetings, as assigned. 

 

Knowledge, Skills, and Abilities: 

 Experience of 3-5 years working with children, teens, adults, and/or families. 
 A working knowledge of treatment and prevention of substance misuse, suicide prevention, chronic 

absenteeism, parenting support, crisis response, and juvenile diversion. 
 Experience in and kKnowledge of the jJuvenile jJustice sSystem, including Judicial Jjuvenile cCourt 

processes, law enforcement, and Juvenile Review Board restorative justice practices. (required) 
 Ability to work autonomously and take initiative to further the goals of the Crisis Intervention 

DivisionYouth Services. 
 Excellent verbal and written communication skills are essential in conjunction with computer literacy. 
 Strong organizational skills, able to multi-task and prioritize, able to meet deadlines. 
 Strong motivational and leadership skills, including ability to orient and train. 
 Skill and experience in monitoring and evaluating program effectiveness and identifying gaps in 

services. 
 Must be receptive and responsive to supervision and professional development. 
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Youth Outreach Coordinator, Youth Services   3

 East Hartford is a diverse community with 70% of the population comprised of persons of color.  The 
person in this position will need to have a good understanding of cultural competency and cultural 
humility. 
  
 

Education and Experience: 

Graduation from a four-year college or university and 3-5 years of relevant experience or 5-8 years of 
direct criminal justice experience in program planning and administration. Additionally, must have 
experience conducting presentations and preparing press releases, brochures and reports; or an equivalent 
combination of experience that includes the following knowledge, skills and abilities: 

 Bachelor’s degree in Social Work, criminal justice, or other related human services fieldpreferred, 
experience working with disengaged and disconnected youth within the juvenile criminal justice 
system considered in lieu of a BA. 

 3-5 years of relevant experience with disengaged or disconnected youth within the juvenile justice 
system wil be considered in lieu of a Bachelor’s degree.Considerable knowledge of positive youth 
development practices  

 Knowledge of research methodologies, analysis and report writing. 
 Knowledge of State labor laws as they relate to youth. 
 Knowledge of personal computer technology and application software needed to run reports, build 

and maintain databases and track fiscal and program data. 
 Skill and experience in community outreach and communication building. 
 Skill and experience in preparing and maintaining program budgets and issuing required fiscal 

reports. 
 Skill and experience in monitoring and evaluating program effectiveness and identifying gaps in 

services. 
 Knowledge of criminal law and law enforcement practices. 
 Knowledge of State Board of Education regulations. 
 Knowledge of DCF policies and practices. 
 Knowledge of CYSA (CT Youth Services Association) policies. 
 Must possess a valid motor vehicle operator’s license. 
 Must successfully pass a background check (fingerprints, criminal records). 
 
Additional Requirements: 
 Bilingual/Bicultural, Spanish/English skills helpful, but not required 
 Must possess a valid driver’s license 
 An acceptable general background check to include a local and state criminal history and sex offender 

registry check.  Individuals in this position cannot be listed as having a founded/substantiated abuse 
or neglect complaint. 

 Experience assisting traditionally underserved populations with a developed understanding of issues 
of diversity is essential 

 Experience with project coordination and program implementation 
 Demonstrated skills in providing consultation, training, and quality assurance to make improvements 

in services. 
 
 
Physical and Mental Demands 
The following physical and mental standards are identified as necessary to perform the essential 
duties and responsibilities.  However, reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions of the position.  

 Mobility: frequent sitting for long periods; occasional kneeling, crouching, pushing, pulling, 
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Youth Outreach Coordinator, Youth Services   4

walking, and standing; occasional reaching above and below desk level. 

 Dexterity: frequent fine manipulation sufficient to operate a computer keyboard; frequent 
grasping to handle individual papers, write and take notes, and feel individual objects.  

 Lifting: frequent lifting of papers, files, and material weighing up to 10 pounds; occasional 
lifting and carrying of equipment and other items up to 25 pounds.  

 Visual Requirements: frequent use of vision sufficient to read files, documents, and 
computer screens and do close-up work.  

 Hearing/Talking: frequent hearing and talking, in person and on the telephone.  

 Emotional/Psychological Factors: frequent contact with others, including extensive public 
contact; frequent deadlines and time-limited assignments. 

Work Environment: 

 Work is primarily performed in an office setting, subject to continuous interruptions and 
background noise. 

 While performing the duties of the job, the employee occasionally works in outside weather 
conditions while conducting home visits or resident outreach 

 Occasional after-hours work may be required for outreach and education events 

 EEO/AA Statement 

 In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive on it 
for the benefit of our employees, residents, and community partners. The Town of East Hartford is proud to 
be an equal-opportunity workplace. 

 

General Guidelines: 

The duties listed above are intended only as illustration of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and employee 
and is subject to change by the employer as the needs of the employer and requirements of the job 
change. 
 
Hours: This is a full-time position with work hours scheduled Monday through Friday, 8:30 a.m. to 4:30 
p.m.  Occasional after-hours work may be required for crisis response, outreach and education events. 
 



TOWN OF EAST HARTFORD 
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WWW.EASTHARTFORDCT.GOV 

11/10/2023 
 
The Hon. Mayor Connor Martin 
740 Main Street 
East Hartford, CT  06108 
  
Re:  Administrative Aide  
 
Dear Mr. Martin: 
 
Please see the attached job description for the Administrative Aide in the Fire department with a 
new title of Executive Administrative Coordinator.  
Our Fire Chief and myself have reviewed the job description and salary band from surrounding 
towns Fire departments and suggest an upgrade in grade and revamp of the current job 
description based on the needs of East Hartford. I’ve highlighted our changes below. 
 
This position provides a variety of complex administrative functions, involving sensitive and 
confidential information for the Fire Chief, Officers, and the Department.  This position also 
provides information and assistance to the public regarding Fire Department policies and 
procedures.  This position provides fiscal management of department expenditures, payroll, budget 
preparation, and tracking. This position supervises and assigns work to the front office staff.   
The duties and responsibilities listed should not be construed as all-inclusive.  The essential job 
duties will include other responsibilities as assigned and required.   
ESSENTIAL JOB FUNCTIONS: 
 

 Provides significant support in the preparation and administration of the Department 
budget, monitors accounts payable, tracks expenditures, reviews and processes purchase 
orders, deposits monies received from donations, reimbursements, report fees, etc.  

 Provides administrative support to the Fire Chief and other members of the management 
team including the coordination and preparation of meetings, maintaining information 
using appropriate software applications, preparing information summaries as requested, 
and drafting reports. 

 Supervises front office personnel.  
 Oversees and manages the records management system.  
 Maintains department filing systems and records, may develop and implement new filing 

systems, or modify systems as appropriate. 
 Prepares statistical information for annual budget recommendations.  Makes 

recommendations to the Fire Chief and Assistant Fire Chief in the preparation of the annual 
department budget. 

 Regularly updates payroll to reflect individual or group changes. 
 Prepares and transmits payroll information for processing into an automated payroll 

system.  
 Receives payroll checks, reviews for accuracy, and distributes to employees. 
 Prepares regular statistical and narrative reports for the supervisor upon request. 

Executive Administrative Coordinator job description has yet to be updated since 1959, and the 
role has evolved.  Following CSEA/SEIU LOCAL NO. 2001, ARTICLE VIII 8.7, to be 



considered for a change in pay grade, an employee must show that he/she is: (a) performing 
duties in a competent manner that are significantly different from the duties of his/her current 
classification, and (b) the change in his/her duties are so substantial that the position in question is 
of a different classification than his/her current classification. Therefore, I recommend that this 
position is referred to Town Council for consideration of a pay grade change and title change.  

 
I have created the attached description based on the responsibilities. 
 
Therefore, I recommend that this position be referred to the Town Council for consideration. 
 
Tyron V. Harris 
 
Human Resources Director 

Customer Service. Collaboration. Communication. 



TOWN OF EAST HARTFORD 
 
 
TITLE:  Executive Administrative CoordinatorAdministrative Aide  
  GRADE: 710 
 
DEPARTMENT: Fire Department    DATE: 2/959/2312/1/2023 
 
 
POSITION DEFINITION:   
 
Works under the general direction of the Fire Chief.  Performs, coordinates, and 
supervises office administrative activities in the preparation, accounting, and 
maintenance of department revenue and expenditures.  Organizes and maintains 
department records and files.  May perform secretarial work of a confidential and 
responsible nature.  This position provides a variety of complex administrative functions 
support, involving sensitive and confidential information for the Fire Chief, Officers, and 
the Department.  This position also provides information and assistance to the public 
regarding Fire Department policies and procedures.  This position provides fiscal 
management of department expenditures, payroll, budget preparation, and tracking.  
and This position supervises and assigns work to the front office staff.   
 
SUPERVISION RECEIVED: 
 
This position works under the direct supervision of the Fire Chief and Assistant Fire 
Chief (s).   
 
ESSENTIAL JOB FUNCTIONS: 
 
The duties and responsibilities listed should not be construed as all-inclusive.  The 
essential job duties will include other responsibilities as assigned and required.   
 

 Plans and organizes work according to established or standard office 
procedures.  May develop or modify office procedures to maximize efficiency.  
Provides significant support in the preparation and administration of the 
Department budget, monitors accounts payable, tracks expenditures, reviews 
and processes purchase orders, deposits monies received from donations, 
reimbursements, report fees, etc.  

 Determines priority of work tasks. Provides administrative support to the Fire 
Chief and other members of the management team including the coordination 
and preparation of meetings, maintaining information using appropriate software 
applications, preparing information summaries as requested, and drafting 
reports. 

 Assigns work to clerical support staff, if any.Supervises front office personnel.  
 Oversees and manages the records management system.  
 Maintains department filing systems and records, may develop and implement 

new filing systems, or modify systems as appropriate. 
 Performs office administrative work in the functional areas of budget control, 

employee payroll and benefits, and related department reporting systems.  
Maintains weekly attendance records and payroll for entire department, taking 
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Administrative Aide, Fire 2

into account a complex variety of Firefighter position levels and temporary 
promotions.  Maintains separate overtime records.  Provides administrative 
support to the Fire Chief and other members of the management team for the 
Department’s personnel functions. Receives personnel information, reviews for 
accuracy and completeness, and maintains confidentiality in all personnel-related 
matters.   

 Compiles and prepares statistical and narrative reports for Fire Chief.Prepares a 
wide variety of correspondence from draft or verbal instruction and independently 
composes correspondence related to assigned responsibilities.   

 Prepares statistical information for annual budget recommendations.  Makes 
recommendations to the Fire Chief and Assistant Fire Chief in the preparation of 
the annual department budget. 

 Assists in the preparation of department work schedules.Develops brochures, 
forms and other information materials, for Department programs, events, and 
services.   

 Transmits and explains supervisor’s administrative directions to proper persons, 
and follows up to assure compliance, completeness, and conformance to 
deadlines. 

 Types and transcribes letters, reports, and meetings minutes from rough draft or 
transcription equipment. 

 Composes and types routine correspondence and reports. 
 Screens telephone calls, greets visits, ascertains nature of business, and refers 

to appropriate office/person as possible.   Responds to incoming phone calls and 
provides information regarding Department policies and procedures relating to 
assigned responsibilities.   

 Arranges meetings and schedules appointments for the Fire Chief. 
 Meets the public and provides information on department operations. 
 Receives and records fees, performs related bookkeeping functions. 
 Maintains central inventory of supplies and uniforms.  Contacts vendors for price 

quotes and orders supplies as needed through the Town Purchasing 
Department. Obtains bids and information for purchase of new office 
equipment/supplies as needed.   

 Prepares employee payrolls in accordance with collective bargaining agreements 
for employees. 

 Monitors employee leave accruals. 
 Receives and reviews time sheets from units. 
 Prepares and maintains account ledgers as needed. 
 Regularly updates payroll to reflect individual or group changes. 
 Prepares and transmits payroll information for processing into an automated 

payroll system.  
 Receives payroll checks, reviews for accuracy, and distributes to employees. 
 Prepares regular statistical and narrative reports for the supervisor upon request. 
  

 
 
 
 

 
ADDITIONAL JOB FUNCTIONS: 
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Administrative Aide, Fire 3

 
 Maintains work flow records on special projects.Maintains proficiency by 

attending training conferences and meetings. 
 Maintains records of state and federal grant programs as directed.Represents 

the Department by attending various committee meetings or associated 
functions.   

 Organizes and prepares materials for publications, such as administrative 
regulations, position announcements, examination procedures, program guides 
and activity schedules.Assists in the coordination of Fire Department events 
during the year.  

 
KNOWLEDGE, SKILLS, AND ABILITIES: 
 
Knowledge of: 

 Principles and practices of accounting; 
 Office practices and procedures; 
 Word processing, spreadsheets, databases, and desktop software programs; 
 Business English; 
 Budgeting process, personnel policies, and the IAFF collective bargaining 

agreement with Local 1548; 
 Principles and practices of record keeping; 
 Principles and practices of supervision; 
 Principles and practices of administrative research and report writing; and 
 Principles and practices of customer service and public relations. 

 
Skill in: 

 Use of office equipment; 
 Use of personal computers; 
 Planning and organizing work to meet project and deadline requirements; 
 Supervising and training staff; 
 Problem-solving and decision making; 
 Using initiative and judgment; 
 Composing, drafting, and editing business correspondence and reports; 
 Communicating effectively with internal and external customers; 
 Answering multiple phone lines; 
 Dealing professionally and appropriately with others; and  
 Interpreting policies and procedures. 

 
Ability to: 

 Deal with confidential information; 
 Plan and conduct studies and reports; 
 Maintain accurate records; 
 Establish and maintain effective working relationships with others; and 
 Work in a safe manner. 

  
 Ability to work independently with a minimum of supervision. 
 Ability to apply principles of management to solve practical problems independently. 
 Ability to interpret instructions furnished in written, oral or schedule form. 
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Administrative Aide, Fire 4

 Ability to acquire a working knowledge of the policies, procedures, and goals of the 
Fire Department. 

 Knowledge of accounting principles and procedures. 
 Ability to type with speed and accuracy. 
 Ability to take dictation, meeting minutes, and to transcribe notes from rough drafts 

and/or correspondence with speed and accuracy. 
 Ability to establish and maintain complex files and record systems.  
 Ability to compose clear and correct letters and reports.  
 Ability to efficiently schedule and coordinate meetings and events. 
 Ability to supervise. 
 Must b e able to access and process information contained in file records and 

computer databases.   
 
PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS: 
 
While performing the duties of this position, the employee is required to make decisions; 
utilize interpersonal skills, teamwork, creativity, and customer service, English, 
discretion, basic math, and independent judgment.  Duties involve standing, walking, 
stooping, talking, reaching, feeling, repetitive motions of hands/wrists, sitting, grasping, 
hearing and handling. Work requires the ability to push, lift, pull, and carry up to 20 
pounds.  A public address system is used in the Fire Department and this position 
requires the ability to work with the noise levels associated with a working fire station. 
While the noise level is higher the typical of most office environments, hearing 
protection is not required.  Work involves multiple tasks that change frequently, but 
policies and procedures exist to define direction.  Reasonable accommodation will be 
provided to otherwise qualified individuals with disabilities and known limitations.   
 Works in an office setting subject to continuous interruptions and background 
noise. 
 Includes exposure to video display terminals on a daily basis.. 
 Must be able to work under stress from demanding deadlines and changing priorities 

and conditions. 
 Ability to operate equipment requiring eye and hand coordination.  
 EEO/AA Statement 

 In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive on it for 
the benefit of our employees, residents, and community partners. The Town of East Hartford is proud to be an 
equal-opportunity workplace. 

 
JOB QUALIFICATIONS: 
 
The required skills and knowledge would generally be acquired with an Associates 
Degree in Business Administration, Accounting, or a closely related field of study, and 
two years of increasingly responsible administrative secretarial or office management 
experience, including one year of supervisory experience.   
 
 
NOTE:   The above tasks and responsibilities are illustrative only.  The  

    description does not include every task or responsibility. 
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:                   November 15, 2023 

TO:                       Richard F. Kehoe, Chair 

FROM:                 Mayor Connor S. Martin 

RE:                        REFERRAL: Real Estate Acquisition and Disposition Committee 

 

Please see the attached letter and accompanying documents for referral to the Real Estate Acquisition 
and Disposition Committee regarding small parcels of property that comprise part of the roadbed of the 
current East River Drive.  
 
Please place this item on the town council agenda for November 21, 2023 meeting. 

 

C: R. Gentile, Assistant Corporation Counsel 

E. Buckheit, Development Director  

         

 
 



OFFICE OF THE CORPORATION COUNSEL 
 

To:       Mayor Connor Martin 

From:   Richard P. Gentile 

Date:    November 15, 2023 

 

RE:    Deeds for property under East River Drive 

 

While reviewing an archived file to find an answer to an unrelated question, I uncovered two original 

deeds and conveyance tax statements for small parcels of property that comprise part of the roadbed of 

the current East River Drive (I have attached copies of the deeds, a December 27, 2001 letter to former 

Assistant Corporation Counsel Richard Quinlan, and a survey showing the parcels in question).  After 

confirming that no similar deeds were recorded, I reached out to Peter Sorokin (mentioned in the letter) 

who confirmed that he still represents the parties in question and indicated that the Town should record 

the deeds.  I would like to do that as soon as possible. 

I respectfully request that you ask Chairman Kehoe to place this matter on the November 21 Town 

Council Agenda as a referral to the Real Estate Acquisition and Disposition Committee. Since these 

deeds deal with acquiring property that comprise a portion of a Town road, I will reach out to the 

Development Office to coordinate the necessary  8-24 review. 
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Proposed 2024 Council Meeting Dates

All meetings scheduled for 7:30 PM

Regular Meetings:

January-  2nd and 16th

February- 6th and 20th

March- 5th and 19th

April 2nd and 16th

May 7th and 21st

June 4th and 18th

July 9th

August 6th and 20th

September 3rd and 17th

October 1st and 15th

November 5th and 19th

December 10th





































  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 7, 2023  

TO:  Richard F. Kehoe, Chair 

FROM:  Connor S. Martin, Mayor 

RE:  REFERRAL: Refund of Taxes  

 

I recommend that the Town Council approve a total refund of taxes in the amount of 

$25,200.79 as detailed in the attached listing from our Assistant Collector of Revenue. 

 

Please place on the Town Council Agenda for the November 21, 2023 Town Council meeting.  

 

Thank you. 

C: I. Laurenza, Tax Collector  

M. McCaw, Finance Director 

 

 



 

INTEROFFICE MEMORANDUM 

TO: MICHAEL P WALSH, MAYOR 

 MCCAW MELISSA, DIRECTOR OF FINANCE 

 

FROM: KRISTY FORAN, ASSISTANT COLLECTOR OF REVENUE 

  

SUBJECT: REFUND OF TAXES 

DATE:       11/15/2023 

 

Under the provisions of Section 12-129 of the Connecticut General 
Statutes, the following persons are entitled to the refunds as requested.  The 
total amount to be refunded is $25,200.79   Please see attached listing.  Please 
place this item on the Town Council agenda for November 21, 2023 



Bill Name/ Check Payable to Address City/State/Zip Prop Loc/Vehicle Info. Over Paid

2022-03-0086941 ALLY FINANCIAL LOUSVILLE PPC PO BOX 9001951 LOUSVILLE, KY 40290-1951 2019/1C4SDJGJ7KC802936 -658.62

2022-03-0086942 ALLY FINANCIAL LOUSVILLE PPC PO BOX 9001951 LOUSVILLE, KY 40290-1951 2019/1C4PJMLB5KD484582 -139.48

2022-03-0086945 ALLY FINANCIAL LOUSVILLE PPC PO BOX 9001951 LOUSVILLE, KY 40290-1951 2019/ZARFANAN9K7624569 -288.98

2022-03-0051933 ARRIETA JESSICA M 20 LATIMER ST EAST HARTFORD, CT 06108-2327 2015/1G1PE5SB0F7120580 -141.76

2022-01-0001179 BEGIN PATRICIA A 41 CASE DR UNIT D MANCHESTER, CT  06040 82 CHEYENNE RD -530.44

2022-03-0054894 BURGOS ROBERTO 169 CHRISTINE DR EAST HARTFORD, CT 06108-2929 2002/3D7HU18N02G148070 -116.81

2022-03-0057052 COLEMAN WENDELL W JR 284 OAK ST EAST HARTFORD, CT 06118-2059 2005/3GNEK12Z75G292032 -6.41

2022-03-0057631 CONSTANTE-DELGADO FERNANDO P 62 MIDDLE DR EAST HARTFORD, CT 06118-2734 2012/19UUA8F20CA029794 -196.58

2022-03-0061735 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2017/WD3PE8CD7HP566196 -546.04

2022-03-0061754 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2019/5TDDZ3DC4KS220531 -418.90

2022-03-0061764 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2020/1N6AA1CCXLN503715 -730.62

2022-03-0061768 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2015/WD3PE8DC7F5982375 -440.39

2022-03-0061769 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2018/1FTFW1E16JFD49761 -807.83

2022-03-0061776 ENTERPRISE FM TRUST ATTN PPT-MICHELLE GARNETT2281 BALL DR MARYLAND HEIGHTS, MO 63146 2021/WBXJG9C02M5T30802 -219.82

2022-03-0065168 GRAY LIBBY B 16 ELLSWORTH ST EAST HARTFORD, CT 06108-2107 2010/1YVHZ8BH8A5M42923 -11.38

2022-03-0066187 HENDERSON ERNEST C 38 HILLS ST EAST HARTFORD, CT 06118-2820 2015/5NPE34AF8FH093286 -619.34

2022-03-0066473 HERRERA BEVERLY A 58 SMITH DR EAST HARTFORD, CT 06118-1545 2001/1HGEM21901L109336 -24.36

2022-03-0066511 HERRING FREDDIE L 29 FAIRWAY CT EAST HARTFORD, CT 06108-2760 1993/1FDJF37H4PNA31096 -55.11

2020-03-0088435 HIGHLAND MANAGEMENT INC 79 PROSPECT ST BLOOMFIELD, CT 06002 2008/1FTSX21598EA01804 -319.21

2022-01-0006745 HUYNH TUAN 441 MAIN ST LOT B EAST HARTFORD, CT 06118 441 MAIN ST B -398.36

2022-03-0068740 JP MORGAN CHASE BANK NA PO BOX 901098 FORT WORTH, TX 76101-2098 2021/JF2GTHMC8MH380626 -558.96

2022-03-0089486 KEEL GARY H SR 75 WENTWORTH DR EAST HARTFORD, CT 06118-1637 2017/1C6RR7NT6HS675173 -167.72

2020-03-0068365 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2017/4S8SZ1612HW031175 -112.06



2020-03-0068366 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2017/4S8SZ1614HW031176 -112.06

2020-03-0068370 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1619JW031860 -9.90

2020-03-0068371 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1615JW031788 -9.90

2020-03-0068372 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1618JW031915 -9.90

2021-03-0068428 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2017/4S8SZ1612HW031175 -114.27

2021-03-0068429 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2017/4S8SZ1614HW031176 -74.33

2021-03-0068430 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1611JW031609 -38.94

2021-03-0068433 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1619JW031860 -6.80

2021-03-0068434 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1615JW031788 -6.80

2021-03-0068435 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1618JW031915 -6.80

2022-03-0069193 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2017/4S8SZ1614HW031176 -1235.63

2022-03-0069195 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1616JW031850 -321.50

2022-03-0069196 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1618JW031851 -321.50

2022-03-0069197 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1619JW031860 -321.50

2022-03-0069198 KEYBANK NATIONAL ASSOCIATION PO BOX 22055 ALBANY, NY 12201-2055 2018/4S8SZ1618JW031915 -321.30

2022-03-0073562 MERCHANTS AUTOMOTIVE GRO 14 CENTRAL PARK DR FL 1 HOOKSETT, NH 03106-1839 2011/1FTNE2EW8BDB10774 -315.84

2022-03-0073972 MITCHELL BRENDA A 15 HOLLAND LANE EAST HARTFORD, CT 06108-1870 2011/3LNHL2JC3BR769900 -16.64

2022-03-0075670 NISSAN INFINITI LT LLC- TAX OPERATIONS PO BOX 650214 DALLAS, TX 75265-0214 2020/5N1AZ2AS1LN111908 -152.06

2022-03-0078329 PLASSE MARTHA J 4368 W RUBY DR ELOY, AZ 85131 2014/5XYZWDLA0EG140942 -254.39

2021-03-0077664 PRESSINABA TIEDEWINDE M 235 MAIN ST APT #1B1 EAST HARTFORD, CT 06118 2008/JTMBD33V686071072 -135.20

2019-03-0080506 RIVERA ILIANA 230 FARMINGTON AVE APT E4 HARTFORD, CT 06105-3505 2012/5FNYF4H51CB038965 -472.50

2022-03-0080671 RODRIGUEZ CANDIDO G 16 SCHOOL ST EAST HARTFORD, CT 06108-2637 2000/1FUYSSEB8YLG55709 -239.09

2022-03-0081458 ROSS LORENZO A 76 STERLING RD EAST HARTFORD, CT 06108-1664 2006/1FTPX14596NA87849 -16.01

2022-03-0083297 SHERIDAN CATALINA 247 OCONNELL DR EAST HARTFORD, CT 06118-3442 2011/1N4AL2EP1BC129966 -37.50

2022-03-0083298 SHERIDAN CATALINA 247 OCONNELL DR EAST HARTFORD, CT 06118-3442 2009/1HGCS22869A006335 -52.00

2022-01-0014281 THIBAULT REGINALD & THIBAULT DAVIDA L 42 CHESTER ST EAST HARTFORD, CT 06108 42 CHESTER ST -594.70

2022-03-0085832 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2018/JTHC81D2XJ5027183 -494.08

2022-03-0085838 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/JTDS4RCE1LJ037467 -376.73

2022-03-0085873 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2019/4T1B11HK2KU823957 -410.68



2022-03-0085882 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/3TMCZ5AN4LM307814 -735.74

2022-03-0085895 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/2T3P1RFVXLW125946 -508.79

2022-03-0085899 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/5TDHZRBH4LS520610 -145.44

2022-03-0085906 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2021/JM3TCBCY8M0505864 -263.54

2022-03-0085963 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/3TMGZ5AN7LM335642 -169.12

2022-03-0085965 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/3TMCZ5AN4LM311457 -735.74

2022-03-0085972 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2019/4T1B11HKXKU263931 -182.36

2022-03-0085973 TOYOTA LEASE TRUST 20 COMMERCE WAY STE 800 WOBURN. MA 01801-1057 2020/4T1G11AK5LU939963 -155.06

2021-01-0014521 TRAN ANTHONY 22 MIDDLE DR EAST HARTFORD, CT 06118 22 MIDDLE DR -2,228.48

2022-03-0087069 VCFS AUTO LEASING CO 6150 OMNI PARK DR MOBILE, AL 36609 2021/YV4162UM2M2490783 -321.02

2022-03-0087691 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WAUFACF57NA016514 -1,029.32

2022-03-0087712 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WA1EAAFY2N2076301 -650.44

2022-03-0087715 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WA1ABAFY0N2100378 -549.74

2022-03-0087716 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WA1GAAFY8N2096044 -584.18

2022-03-0087721 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WA114AFY3N2088530 -759.04

2022-03-0087722 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2022/WA15AAFY3N2105563 -686.20

2022-03-0087726 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2020/WAUWNGF55LN000717 -183.76

2022-03-0087728 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2019/1VWLA7A31KC005458 -155.55

2022-03-0087732 VW CREDIT 1401 FRANKLIN BLVD LIBERTYVILLE, IL 60048 2019/WA1VAAF74KD019850 -1,169.54

TOTAL     (25,200.79)$ 


	11-21-23 Agenda Final.pdf
	5A 11-01 Exec Mins.pdf
	CALL TO ORDER
	ADJOURNMENT

	5B 11-01 Reg Mins.pdf
	5C 11-13 Org Mins.pdf
	CALL TO ORDER
	TOWN COUNCIL
	NOMINATION FOR VICE CHAIR
	SELECTION OF MAJORITY AND MINORITY LEADERS
	ADJOURNMENT


	6A Presentations by Department of Public Works.pdf
	2023-11-9_Presentation_Recycling.pdf
	Memo - Council Presentation Request - Recycling and Stormwater.pdf
	Recycling Presentation.pdf
	Stormwater - Engineering.pdf
	Sawka Drive Flooding- update.pdf

	6B Disposition of Obsolete or Broken Town-Owned Equipment by Fire Department Inflatable RIB Boat and Loader Boat Trailer..pdf
	6B Disposition of Obsolete or Broken Town-Owned Equipment by Fire Department Inflatable RIB Boat and Loader Boat Trailer..pdf
	2023-11-15_Communication_DisposalofEquipment.pdf
	FD Surplus 10-2023 dingy boat trailer.pdf

	2023-10-20_Communication_DisposalofEquipment.pdf

	8A Resolution to Clarify Mayor Connor Martin’s Authority to Execute Prior and Pending Town Agreements.pdf
	2023-11-9_Memo_ClarificationofMayorsAuthority.pdf
	Memo to Council re transfer of authroity to execute documents 11-9-23.pdf
	PROPOSED RESOLUTION CONCERNING CLARIFICATION OF MAYOR MARTIN SIGNING DOCUMENTS.pdf

	8B Transfer of ARPA Funds re Contractual Services for Public Safety Complex Impact Garage.pdf
	2023-11-15_Resolution_ARPA Reallocation.pdf
	refer to council resolution evidence cars transfer Nov 2023 Phase II.pdf
	Council Resolution Create New Projects 11-21-2023 PSC Garage.pdf
	R E S O L U T I O N


	8C Fire Dept Bid Waivers.pdf
	2023-11-13__Bid_Waiver_Websedge.pdf
	FD Sole Source Bid Waiver-IAFC TV-Websedge.pdf
	2023-11-13__Bid_Waiver_Blue Card Command.pdf
	FD Bid Waiver Blue Card Command.pdf
	2023-11-13__Bid_Waiver_CT Fire Academy.pdf
	FD Bid Waiver Connecticut Fire Academy.pdf

	8D Memorandum of Agreement with CT Department of Public Health re Use of East Hartford as a Regional Loaner Site for Investigations of Childhood Lead Poisoning.pdf
	2023-11-7_AGREEMENT Health.pdf
	EH Health Town Council Request for DPH MOA 10 Nov 2023.pdf
	NRC Exemption letter Viken PB200e.pdf
	DPH20240150MOU Town of East Hartford Health Department revisions 8 Nov 2.._.pdf
	DEPARTMENT OF PUBLIC HEALTH

	Book1.pdf
	Sheet1


	8E Contract with Greater Hartford Transit District re 2023-24 Dial-A-Ride Operating Assistance Grant.pdf
	2022-11-9_Resolution_DialARide Grant.pdf
	refer to council memo dial-a-ride nov 23.pdf
	Council Grants Form Nov 2023.pdf
	GHTD Contract Background from Website.pdf
	reso operating Nov 23.pdf

	8F Agreement with Riverfront Recapture, Inc. Extension of Management Services.pdf
	2023-11-7_AGREEMENT Extension.pdf
	Memo to Council re extension of Riverfront Recapture Agreement -- 11-7-23 (002).pdf
	Riverfront Recapture - Executed Agreement (002).pdf
	Extension Agreemenmt Between TOEH and RRI -- DRAFT.pdf

	8G AGREEMENT with Habitat for Humanity re Use of Parking Lot at 590 Burnside Avenue.pdf
	8 AGREEMENT with Habitat for Humanity re Use of Parking Lot at 590 Burnside Avenue.pdf
	2023-9-25_BurnsideAve Parking Lot Use.pdf
	590 Burnside parking memo TC 11-21-23.pdf
	590 Burnside parking letter from Moody.pdf

	Proposed resolution for limited license agreement  -- Updated draft.pdf

	8H Referral to PP Job Descriptions.pdf
	2023_11_15_JobDescriptions.pdf
	Memo 11-10-2023 Project Manager.pdf
	Project Manager.pdf
	Memo 11-10-2023 Youth Outreach Coordinator.pdf
	Youth Outreach Coordinator.pdf
	Memo 11-10-2023 Executive Administrative Coordinator-Fire.pdf
	Executive Admin Coordinator.pdf

	8I Referral to READ East River Drive.pdf
	2023-11-15_Memo_READC (002).pdf
	2 parcels east River Drive 2001.pdf
	Quit Claim Deeds with State Conveyance Tax Statements.pdf
	Town Clerk Map 2514.pdf

	8J Calendar.pdf
	Sheet1

	8K Amusement Permit Application re East Hartford Holiday Fest 2023.pdf
	8L Refund of Taxes.pdf
	2023-11-17_Memo_Referral_Refund of Taxes.pdf
	Refund Cover Let Mayor 11-21-23 meeting.pdf
	Nov212023Refunds (002).pdf
	Nov 21 2023 Refunds



